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I. System Login
Please enter through the University Administrative iPortal. The path is as follows:
Application System — Academic Affairs System - Academic Information System
(For Instructors) - Course Related = Instructional Award Application
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Select [Apply] , then choose either “Outstanding Teaching” or “and
Excellence in Teaching”. The system will review your qualifications. Qualified
applicants will be allowed to proceed.
All full-time (including Joint Appointment) NTNU faculty members (hereinafter
referred to as full-time faculty) are eligible, provided they meet the following basic
qualifications, show exceptional teaching performance, and have not breached
academic ethics regulations.
1. Basic Qualifications
1.1. Inthethree years prior to applying, the applicant has taught for at least four
semesters at NTNU, and met the minimum teaching hour requirement for
full-time faculty.
1.2. Having met all teaching related requirements set by NTNU, such as
uploading course syllabi on time and submitting course grades on time.
1.3. All course evaluation survey results in the two semesters prior to applying
for the awards are 4.1 or above.
1.4. Only applicants who had previously received OTA or ETA awards, or other
national awards in teaching, are eligible to apply for OTA.
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. Clickon [Search] to complete the application.
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IV. To provide documentation on instructional excellence, clickon [Add] and

choose from the drop-down menu.

Applicants must prepare the following materials. For OTA applicants, this should
include all materials from the three (3) years prior to applying for the award. For ETA
applicants, this should include all materials from the year prior to applying for the
award.

1.Teaching Performance

1.1.Course Evaluation Survey score and qualitative feedback.

1.2. Formative Peer Review of Teaching (FPRT) records from previous three (3)
years provided by the department, college, or Center for Teaching and Learning
Development (CTLD) of the Office of Academic Affairs (OAA).

1.3. Instructional Involvement: Total teaching hours and total number of students
taught.

1.4. Use of digital materials and instructional media

2.Instructional Impact and Contribution

2.1. Participation in NTNU-promoted innovative instructional courses or projects.

2.2.  QOrganize or participate in teachers’ professional instructional development or
community.

2.3.  Promotion of departmental, collegial, or cross-collegial teachers’ instructional
method or curriculum reforms.

2.4. Past awards of non-NTNU instructional project funding

2.5. Substantive impact on domestic or international instructional community or
organization

2.6. Otherinstruction-related impact and contribution



| z2ames *|

ARG AR 48 %A (Add)

MM #(Select Document)
[ A2, BBE BRIUBENSBREFLETZE=FERBILK v

Al HEEA  ERBREREBEASRAR
Al BERRERRSASRELER
’ r =& T A2, HEE, ERRABEHERECOETIESFARRRSH
R il THER, BAREN=F , THEERR 4] ~ RN ARAREN
SHARKED > AR EG R

Distinction in Teaching Award: Please attach proof of excellent p
Excellence in Teaching Award: please attach proof of distinguish

A5, RIS SRR WAL
A6, WERAT, BORIRAPRANT 2 R IR R

— AT, HEBRANEHBRRND L
# B RS Rovise) CERU | ae. smasmminmess ARRELEE

A9, RLHEHRERE AR

# BB B BE A-10, REBBEH
1 @ A1 HERA: EREESERBRESRAR L
Instructional Involvement: Total teaching hours and total number of
HU#(Cancel)
2 O Al BERERANENSREMER
Course Survey score and feedback

476 [FERHE] - THXEEEREEERTNIREE




h - ERGE - HEBEIEEERFMANSFHA (#4XFEN ) Tk
BiEEER

W R (A3 BUIBMRHSEER ) (MAXTHED ) RPZEEAS - BEANES
R (MBREM - HEERS ) TEEFEREREE - BRE (HER) &
il HEEETIAESE - WORD - PDF - PPT £ - BEMEHERERARSME
EHH LS -

V. Add Document. Provide detailed explanations (text) for every item and upload
supporting evidence.

Example: Select [A3 Digital Instructional Material and Applications of Instructional
Media]) (Text) and provide an explanation for the item. If there is supporting
evidence, such as course materials, media information, etc., you may add the
document again and choose “Format” for uploading. Uploaded files may
be zipped files, Word documents, PDFs, PPTs, etc. For large files, such as
audio-visual materials, we recommend providing links instead.
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VI. Revise. To revise, please select the document you want, and click on [ Revise]
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VII. Delete. Select the document you wish to remove and click [ Delete] .
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VIII. Submit. Click on “Instructional Award Application” to return to the home page.
Review your application and uploaded files before clicking 'Submit' to proceed to
the next stage.

% Attention: The application may not be revised once it has been submitted. Revision

is only allowed if the department/institute or the college grants
permission for resubmission.
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IX. Submit Application
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X. Once the application has been successfully submitted, the progress of the
application will be shown.
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Resubmission. Revision of documents submitted is not allowed. Changes are only
possible through submission of additional materials. Once the application has
been submitted, Progress will show where the application is at
(Department/Institute/College). If the applicant wishes to submit additional

materials, he or she must ask the Department/Institute/College to turn on the
Resubmission function through the system.
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