110 BEE

P AT 1

Handbook for New Faculty

¥ . 3
@2%%%5‘21&%

NATIONAL TAIWAN NORMAL UNIVERSITY



H#k Contents

EREE VAN

— ~ BRI | 09

- R

=K

H NS
& | 12

St = o B I

AERELR A

~ LERRRAM | 15
CHIfRRRR | 15

* Moodle N ZBETE | 16
CHEEBERAE| 17

- IRERMERAARE | 18

S ERAE | 19

~ HET IR | 20

- BiiRIBEEEHE | 21
- BAEEEN | 23



BFsER 2RI

BEERRENR e
—  BEEED | 2 — - MIREtEHEE) | 39
— - BEREEREMEE | 30 — - SEEhHERD | 40
= HBEEBMREEE| 30 =~ EFIEREE ~ i
PQ ~ English as a Medium of Instruction | 31 TRUZERASEI4EEEN | 42
B~ HEBFEREE | 31 Iq ~ FRT92E5RA | 43
N HEBNIE | 32

£ BEE | 33

N\ FHEEGREMEEE | 34

L~ SRREHEED | 35 Bl gy e/
+  BERHBREEMERRRE | 36

RIZARE IR | 47



A

— HENEAREE | 51

G = FH B I

- ZEMETEE | 52
CHF| 53

- FREB | 56

- HEmERR | 57

s HE | 59

- HEHERER | 59

- FIETEFIEE | 61
- RIS EEN | 62

BEEEIE | 65
« B | 66
s HARBRTE | 67



— BEEAE | 71
Z - HEEEEN 10 BT
ZIREE | 72

= |1

> H

s BALETEREFIE | 75
~ZBEER | 75

- REERIE | 76

- {RIEEEERRTE | 78

F RABERBR2WEFR | 79
CRABEBLEW| 79






Bok

=

=3 L%



-

3

el

1L ol 5%
(VLA



O BHEEA

— ~ Hilik

g%;

HHBIZA | g ES

B EEMEAE  piSk TEEYIMERM, - HTETT 1946 FHEUL

'EEEYEIERTE ) KREEFMBAL - T " EEEIEASHT
2, nBasle "ELteFER,  BETEHNBENSSFER
AENHE—BEATERBZAREE BFRNEEETRBEMN
At+% - EMHAZRHRBECERLERAL - BHANFHNSEH
R-ZFFHNESEHM - DPERAEONAILE—HERLER (ARSZE
EHE) #BRE=FFNSER - 1R 1926 FEEHFAIRSKSM -
ERFCSTREFEM T AR, (BB ERSARRIMT - BIR
TERABEEE) 5 1928 F » ITHAETE  FEEIFEAE (A
RESZEBRE) BRI LHRERE—M "E2lESK, HERE
1929 5 » BBE (SRAIIRE ) MEMEISZETPEETTA ©

S BRAZRE F T AR QAR HIRZ RS | TS « EFARE
REMNNEEE - EIeRAENRERERBRE - FE—EIFBIEIMm
REEBEEN "EE2RELLAE , o WSHEIARE  BEEILSKE
HRBESHHHESE - hBRAMBEELNRBIEREET RO EENE
A - AIEEHTER S RIE — B IAER -



FREIRERAEZFARE « HRARE - FEARE - HTERKE &
MERE RERRE  BRHERE - REABRE  @2ARE - £E
BRERE - HRERE  EXURE RERERE - FRERE
RBIERE < 1952 F © 2IERRARBERBEAZERMN - F3T "H
& 82 BRGI - 70 FRGKERGEIIEIZE - BERKRARRIES
Bt

AZIRE (110 BEE ) HE ~ X~ B 247 - BRETRR - ESHERARE
BEIFREATTERIE - T4 - BIRE 9 AR 31 BR - 10 BARIEE /2
TR 22 EFESIA TR - 2 B BEIIBRER 1 ES5 T Ao

10



O BHEEA

= el
e

ARAGNRE=FERERRMAET > KRB 41 F2 8 20 BE 27 XRITHE
G o BIRRmEZ R ;‘EWIDE’M“%iUéE/EE’J B EEEtIEE
HHZENET - MBI RIFIEE - E—FERUETtERIBERY -

: AR ~ AECE -
FLERREMEIAEAAN— ~ FFEETEI -

bbb

ML ~ AL -
FLERREMEDEIIIER ~ SIS -

=
L

AIEIE ~ AR -
JUERREMEIERANE, ~ BUTANE -

&

B | e i
FLERREMEVETRESESE ~ RAZRMIHT -




A @

VA
— AR
— [EREAER
— fE&E

— HAthfEss

N EA

— B

PRI
— @S







%’ﬂ%ﬁﬁ




O HBEBLEHY

— ~ | {EEREE R Q) =il 1182

@ HENfER TREATHAT, EEEER

1. FRSCGRIEMR
ERPREEETE  HBE  FTENERZEER

2. Course Description

@ HETHERMHBE5]
FEE T EURTE - BIER R REEA
http://www.aa.ntnu.edu.tw/files/archive/4713_
a8611918.pdf

s B O) MEEAE 5576

@ 05 BERESEGE 12 L EMRSEHIFRS FBU I XHBZRE -

@ FEURAZ
R —2HRMREUMZRERBEE - cHFREB A
BEMERIRE  SHEREUREZESMEEA - WREXKFRE
ZEEFRRHEER  BERENERA S F -

@ H(IFRTZFREEEET Q&A * .
https://sites.google.com/gapps.ntnu.edu.tw/ocid E %



HemBLEy @

= ~ Moodle #i{\iZBHEYH O) #EEEAER 5579
e

FREULEBFBER Moodle R - HEMFFRIE—FIR « KRHEE
BAEFEHT  BIEME SR - MFEA Moodle RIFETT - LEFR
LRZRIERTE - EEBERERBHHERREA - MEEHERHEEH
BENFEHSRBERE » AT Moodle FRIARLAESTE - A BE A TS
BRERAERAE

f44E © https://moodle.ntnu.edu.tw

@ K Moodle BBFE e

EEMERIBIAR EEIAREBREE WERE ?

thi% FFMoodle R A5 1t AHAS elearn@ntnu.edu.tw




0 HBRBLHE

MY ~ S e R smyeen 1181
e

@ R T BEREERR (HPEEEMBEA ) ER=X%
HENAIBEARBITHENADRETHERR -

@ AR ERRE  BHRBRER (BAREM—BRBEHRERER
#B—B) BR=K%  HE A BEARBITHENALREFAERR

fHE5E © http://iportal.ntnu.edu.tw/ntnu/




HBR2LHY @

1.~ PR HREA R E L) B4R _1108
]

@ HENERFZRERAME
1 B35 8 /Y 5 BB 9 /\BF 5 BOFREFR 9 /)\BF 5 FBRT 10 /)\EF o
2. MMERE SRS IHAET - HERRRFEA - 8% 12 /)8 ) BIEER
13 /\B5 5 BPREEER 13 /B 5 GBRM 14 /)\B5 o
3. BRI B INETRS BIGET 18 - ERFE TIIRRRE *
() ERIRE SRHARAEREZ 4/|\FERBFER —LHEREE -
(2) AT ~ FEERIRE RIS S T A BRI B - B2
MIEEDIRR 2 /165 - ZBEGFEDIRER 9 /)8 > HEFRFEIS
LUBHR e R SRS B E ©
) BEHITEURIR 2 /\5E - 2RFGEDER 6 )\ - B2
ITEURRII/ NG L& - 2B FEFTEDRR 3 /05 - HERRFE
FLUBIR R SRR BHE ©
@ FRERIFEUINGT -
LIGR A BB 50 ALLE 2. 38803812 0 3. A RER (TS RBIRRE )
@ FHIREE
1. SRR 5 2. ERMRRURENR § 3. MOERHTIE ;4. ITEURR

R

1. B3 EEEME K BHEMIZ R BALET ERE (108 FF 11 A 20 BE 123 ARIHE GRS
EEA)

2. B3 EERME KB EIRRRBEEEES (108 10 B 30 H 108 BFEEZE 1 .43

BEEEs)



0 HBRBLHY

7N~ Bk ) A~ FiziE 1077
S

il

@ FARHAZ |
L ARRE 104 BEEHE - BEZBENE (SB2UEHAME) HUF
FHEY - BMERKCHE  ERHEREER B8, « "T8
B, ZEFVNE - TTELERR -
2. HEMPEIRFTIXRIZ 2 SR B IRZ R IBH, - AR BHAEIRE SR
BTEA  SERERBERGES IR
@ EHAIREERAAE
LR BERBENTEZM ER X FE - EARMREEER B
A2 BERERIIRAARE - 58 "R (1) 5 Bk o
2 ERHEN BRI BN B B E KB RIRE R AEHE A KR EHRA
B AEE - AR E LR - LIEENBAERER - £HERR ()
fef ~ BB RESRIGRELEHRMHIL o AEIKATIRMR E %L HIRIZT Al
&% HERHRESZ
@ FAERIE -
1. HEME IERAE © FRFANT
(1) HBZRAEHRARRER - iR EER - BREHSE
FAEE SRR RREF B E I EAINLIFERE » FIER "HiERE
EREE, @ IEHRENEE « WFRRASHRELE -
(2) FEE _EiARRES - HETEMGHTERASE « iR E R RIABEES
¥ ER THRAERIERFEET )  EXHREUEE  HEETR
& (F7 B12) HEES Eﬁi_:ﬁ EZHBRISHIBRZER
FRAEIRISEIE ©



HBR2LHY @

2R BERRIMRN MAREEE - DR SREHFETHRETER
B - IR1SEIEMAS -
3. HEME IE2 4 R E BN X —2 AR LRFARBE=BRTM
BEIFRER o
@ HRIRE ¢
HEMH SRR E IR - ALEBARIAPTRERM  HHEBLK
BERMTMECR LIRS - LRREEETR - ZB2EROBE 52
B WRENS ERUEE - LURA BB MR -

AEE T% * http://140.122.64.18/records1/super_pages.php?ID=0records2

[=]

R :

B RAEIEEEES © http://140.122.64.18/rule/recruit.php?Sn=46

+ ~ FhhfmE Q) A= 1290 « 1295 + 1299

@ Eif R IR

1. 3BT LUE K il oz #ETe - {ESSE2MIRT T

2. HEMFELIFAE « BECEEULSEMMTE - WRFRMR -

3. HEMERFBRMAERAERA > ES2MBERRIEE -
@ K2 IHERIT -

| HENERARE B - LR NN E RBHEREE -

20



O HBEBLEHY

2 HEMERFHERS - BRBEMER - SRS RHE -
3. HEMFERFTRARER IEFAETS - (EBHBRMHE -
@ TTEER RIS IR
L HENELIGFRE B © HRFEBEMLET -
2. HEMER N E S B RELERBIRERS
3. Y2 Rt SR EMET EIER - IEALRE -

FR BN EEMEARHME R GIETR -

S\~ Bl PR BN E BE
e

\) HAMETEE | FFEERR _1337 \) BHZESETERE | HiEE _1325
\) EEBMEEHEERFO _ HENIM GREAIM) | R 1326
\) EBRAEHEAR | ASEEAE

@ £ RREMMEZRE  BEETEEMEREREN  FEAS
DRBEZ MEMIERE - HHEPMHRIZERE ZFBAEREE -
@ 2R EENN  BERSEHALR  BERMABRBHERS
fEEtEAER -
1888755 ¢
(1) BBHEL " EEBMHEREERPO ) R LBMRIEERE
B Ea



HERBEHYE @

) BEBAR " BiifmIZRAERES SRS/ FERA
ZiR L ENEEERAE -
2. {ZERAgA ¢
(1) ZBRS I B #E 3 B AT ik 6 /B R 1l fm 3R B SRS 2 5 SR A5k
WIEISEE Z HRAFERAS ~ AN EBATSEVISES B - FEH 2
RS HIMERARERA o
Q) ESHES B R ERESE - HHEHRE -
3. BIEEIGY  BERBERIIAS - BERMABZFTEHFRH
EMETSE(F%E - M RREMSIIEIEREE ; KM EFHAET
FRAEERE - BIARKIHENT R 2% -

ER L AR B RIS E B IR R, o

B2 | =

22



O HBEBLEHY

Iy

T

JU~ SRR
e

\) HBEBEAD 1892

\

@ ST
IR T IREER - ABNME, - THEEFM, HBEEESR
HHARE ~ ERBEERNTERRNBERREER

TEZE T &) * https://www.ctldntnu.edu.tw/ E2EBE R /| KB

E
KB




HBR2LHY @

HERREPD 1892
@ REHEBBAEE -
REERGHARBERHRE - WIRAHPEIFNREHEE 2R
FWHEEMERN  FRHABVRERPORILAEWHEREMEEIS
FRMERARATEED it R¥BNSEA AR - HBN IS (R HEEALE X6 A
SHEBRMRETTIE -
L FFEER | NERBARZERBERERMEBEC KBRS FHREH
MRS R A AT - & PR AR G -
2 HFEAN  BHRE2—ERAREBTT THHFSRE  BHEEEAR
HHPORHPEE  FIEFRFECEEREETUMEN -

HEBBEHD 1892
@ BEREXBTSDBREHE -

BRBBERARBREE > BEREWES  LABEHSHXHEE

BRBETRRBPER#EE -

LHFEAN  HRBRRE  HoTRHELBEREIRSBENSE
2SR B R SENE(EIE 820 - RFEEHRWEEBERN
FRRNEHRAMZELZDD -

2. BERE  ARWBE LT RIRBEDHAKE - LI ERH 1285
TRi&zBERES  HXR LB 13 E 12 B0TREE  BE
BEREEERRPERHEE

BEEE 5250

BREARBEELE  BeESER  B2HHNE 'BXEEE LK
58 B

=
1 BEERESSE B ERS2MEME

24



0 HBRBLHE

THESRLER B EY ) - WHERMRAREERNEREZRBERI &
RBEEER  ERERZ2MEE S TRENRIBRETEREENA
B RREBLETZENBEENEEMATEENM - R T 2HPaY
A TN EBETERREFERZMIAEEEE « HTEE
DfFRB®RIEEZ2E  RETEREREAUSREMNEK -

HMEMBAERESEEEESE .
https://subjectguide.lib.ntnu.edu.tw/readinggroup

HEBBEHD _1892
RRABEEEE
TS RMUBZBEHIINABHE  BASHEYEHERZRE - IE
HEMREEHE T 2E - BHRRETHEHNMEENBZER
BEE  AEETHAESHMELTERECBE - BIEER
BRAITTIERIITAE @ FTES B A HERI RS - EH2EKENRE
IRk B ZEmit A¥ 08k @ EAMENE R A &) - BR 7 IEARBEMAR J SR
HEHX > FAEHRE - ARECHEERE - FFERSZEEAR
MZR2EBRE  BHRLUERNB2AHNBERBERE - AL ER
HBER—RZZRE%  BFEHENS N ZHEMESRE B RN -

FRAEBRELNFHR

https://www.ctld.ntnu.edu.tw/ L BEHEEE

25






I




\\\

¢ I 1 S
HEAER



O HBERRERER

— ~ HERNEE) Q) HEREBD 1894

@ %I
L HBEHERHPMERE -
2. HEEAFEIR H R IRHEAERAEH -
@ ZERET
1. BENF AR B E (IR H RS -
2 FERFT R (fESEER ~ D ) EEREEER - HRLHES
TTRE ©
3. LWERIG R FIRF LR - KERHIIRFES > UREDNER > "HE
BRiig | SRERAREKE -
4. FERNERAEIAMK " B EEMEE KB HETFTRER ) ZHE 0 5
AT BT EIRM -

HEERAEN SRR RIS B .




HERRER @

T~ BEBREHEESTERRE) Q) gEsEAD 1891
I

BBEARHENEE B RAEERA - URERBENS XS - 12
AHBRE  HETE "W BREAMREEMRRE, - AEARE
EHENELUEARB XM HRERRLEE - FEEAABREE X 2
AR ARRAEKR+—ARaRIREPE - B2HPRFRREEAAS B
o

=~ BEFEEUETE Q) wEmEAD 1891
I

HEEE 107 FRBMBIHBEBRMRE - 51 EHRE 1 - FEHES
SR ERERRFBETE - SBHE LA B R BESMERHE
HiRIRE - DIERAEERET » BMEBUE « RIRERERSAN - REGEE M
RIEERTIETABEREBZERE - BEARA LB BREREE
BRI -

STEE1H * https://tpr.moe.edu.tw/index

30



@ HERRER

PY ~ English as a Medium of Instruction (\) #EERHS _1899
-

BIRAHENREIRRE O RESN  TERAAREZIRRDERRAE
R LEBHMSTEERRE - RER LRERERITENEANET
FEERSTNHBRNXET - RIEEYENERIZARE - LRI
HERRBARESAFTEARGE KRB LB  SRIZ7RER
EITHE > TIRIFERERZERE - EEAIRREEBEN S RETKET
ERIEVNRENGR  RMLRFFAIRRESNIENETRENERF
RS SRR ERZEEETT D Z AR - EE R
RYIRIZENRS R 88 - RALHBETFIRM B AN ~ BEN BIR L HEAR -

i~ B Q) HEBREAD 1877

AEELE

T
o
it

B EHERIELEMEERRAEECES - B
BERPORIELEM B R R HE—(LEE A
ERHBHERHED - BEHETREBIIHBRERS
E > RIGBENFTEXENBEH B IRIZMIEEHBRE -
WENAEE 'HEEEAMAPEGE, & TARE
EREREA@IES | RERsY o

FMEMAIEN SR ESD WS AaEE o



HERRER @

7N AR Q) HEsEAD 1887 « 1888
e

@ 107 BFEEE 2 BEIEHBEIREAR " HEIEEERT, ) HHE
@ ECSHBEEEREAREE - HEEEENR - BERERFE 2L
BRI EMME S B I W B BNIR C ERAERER B AL - KT RIFRE
fu ( REEN) 2 BPHIRFRIERHEEITHEE
@ IPE( (BIFREML) 1T :
LiBH - BEE T2RAERE ) & T BEEERFRE, ~AEH
HEPDHE -
2 REARRE-AHFAHNEEZEEEHEFE -
3. MBS BEMATHERE>RME ST RMRAE -

4. BEARERIE> R B P EEE
5. RATRIE>ARATERGS ©



@ HERRER

1~ JREEAS O HBHERD 1877

HEHETEN I —FRAS MM ERETHE S - FHRESMEEIRK
BETR - iHHEE ( TERE, I TRBELUSH . 2B) BBF
RHBREAOWIE - — T EEIHENH M - (EEIERETH B R0
B B ETEEFEHENEES EHBRM T T(F - ZmE - it
ERBRF=FEILE 2 REM

33



HERRER @

J\~ RSB D) BERRTG 1877
N

B—HERBREGIEE  BNENGHEMEERNRRE  XEHE
FRREAHBMEE  UBRABRERELE - (TR TR ERAM
BRRBEREGRFRENIT  BRENR HBHENFEMET
EERME RSO - (FABRHPREEZSE -

@ FHMERR
HEMFIBR T KRR ETERRYSET - ERBERRBEERAGZ 0N
REEETRYELIENEEEZ BR  S2PRSERMERE
8 BLARMRREAARE > LHIIRHT R EAVERERIE S & 1S5
FORERLBREREZALSINEL ) SBETRFNFEME 572
IMBEES BRIRILAVERIR I IR S 14 BIEE - BIRIBEHEERE -

FEM A EHSREDD " EEERERES
BEEH -

34



@ HERRER

JU~ SREEAHE
-
) HBEEHD 1890
@ LRI EHFERIZMED
BEEARHBEE MR TEFHE  (BEEHUEETFS  JHixME
RS - HEEARER  BEARZSER  PORRBMRTFERER
55 > SRS ARA - RERTHER
) HBEEHD 1890
@ iR ERIZMHE)
REEIERATEREKROXBREEMZBE HE - TIRhEEE
HRERREIRAE TEERE,  'RIERERE, - "# (F) K
B, ~ TRIEHE . © TKKERE ) FIEMERZRIZNEERE -
@ EERr g ; \) HBEEHD 1896
MIREERRE ) HIKBEZRAROENZRE  ERHABBEMEMSE
RBEBSEFCRBEME » DRHRKZMEEIERREZFE -
HEZREPONBLBIEMTIE T RREREMBIETE ) 8 - L
BN RATHRIRRIZSENE - WIRH R BRI AT PRV E B
RER (A1) BOBENZREHIMY - RFSHESEEIEHERIZR LRI
ERRERRMMNFTELX BB GEAREREE RO/
NEBE -

FHMEM R EN SR ESD TRERE 'R

HEEEERTR

35



HERRER @

+~ BB EIRERR B (O s2aEs0 1885
S —

107 BEELR - HBREAOH Moodle FEBIZE "HEIHBEXMREY
fUERIE ) -~ WP OBEMFENS SRR CERHETAIRTE - B REERE
fIERAE - TMERUHEE 7 ZEFIRNMBERNG - TEMEREARE
EMRZ(TE -

@ EHEIGERE
L BRIR EHBEERD = -
2. "PBL/CBL Workshop 1 & "How to learn better j === S
@ FIGREE ¢
L BHRRA R TFY -
2. WEEBMREEERNZE -
3.EMI(English as a Medium of Instruction) #&EG 5= o
4. FIRBEMHEE (Problem-Based Learning, PBL) °
5. 5B MFEE (Case-based learning, CBL) ©
6.SDGs RAA BRI -
7. BBSEI R o
8. =R -
9. B Rk -
10. #BEEERIE - F o

ARIZFHEIE IS - BEMERPE AR MR EIRERE) o



WEseaT =5l Bl
Bl 4 g




\\\\

i JEE A1 T

‘}

THin A



O Rt EEBNEEE)

— ~ WFFEETE Bl
e

= )al) FRZERSAE BIF3% RR AR A
S ER A i
j}ﬁ;;ii BE2RX S 1218

LA+ = AR
RS RBS R R A

) PR E R EER KA B
A PG

e | PEMZE - LB O

PSR GARBEREISAABZA A1

R m=aaLmsEEA R -

3 FEEERET MR 2R
S AR — S R RN
B AL HEMLEE RS
B ME R HEETE -

BRBHEEEM R SEERR _+HREETFHE © TERPRHE
B BERARBPFSAMINERMITARTEZ 2 EMEASER
FREEIB K XA B RN A B2 BRI =R » TRED 7N Z 1l
WIEHE RN R A ARRRE RS X AR RE , - ATARIR
ERAERAARRE - RAREERHRERET B AR » JRIKAR E SR AERAERAZ AR -
W EHEE I BIRMAR " RS EM R EE 4 — 2iliRENE
Azl ) —EMEREEMTHEERS -

TERAREF DR EHE

http://www.acad.ntnu.edu.tw/3downs/archive.php?class=3101

gy

39



AT EHBNEEE @

AEEhHE)

A

@ Hh
%851 FHEER%TE FF 28 RRAGH A
Rl EREE er
=B £ HAm0
e ASTH 7 ERIAT
- %1323
Rl ER#HBhE P SR 4 BEN3 AR A
BRI e (KR ASE LE B A% )
RSB BN IS 2 FEZIFEES
BHEAA (BEEAIERRER RN )
RS ESHENEERRE | BEEN R RS/ 25 S48 1319
FHEA T 5EEAEAR BH (EEEnmEsaiRT)
L ERmENREHEA B BEHN 4 BAE
B MEHRT S 5 BE 7 B
@ KA
*851 SERFAE 28 RR A A
HERET 2 BREME
BE) SEH BTG R
SRR RREAGTIIEY® | (RETHERACE RERRERG)
& £—H9B1HZE9A30H
SEEmaERsy FW3A1IAE3ANH S 1323
RIERHEED
IEHFENEME AR —
HEZMER2ME P i .
g snzza vnp (BT AALMARHE ERE)

40




O Rt EEBNEEE)

=]l EREERSAE T VYN
HEIHE A B HEZ
TNEARR s A= FEZIFEES
(BBEFTAALH  RERBIH—
BN EERR R g I M
e
FEIMEEi5R3 REZIREE
RilEn="¢ =210 (BB &t EENIZHG LB 3 1323
HERIARIE FERIRER
BRF54EED (BIEFB2 B EENIZHEBE)
P A e BEI0B1HZE10A31H
TT nﬂﬂygga*ﬁb ,%EJ:EF%%
HEIHUR A B 24 FARFRETER]
P15 P 4R ED EREERIREE 5 T e
B R BFEIHA1IHZEIA30H
HENEHE 9 Lz S 1319
HEENER S 1E = e SO
o e BE#H 6 AAAE 8 A 30 HEIHEE
S o 4 e BF 3 BIERIEER
FEMEEEEE BRI AFERE D 1324
ot e BFE 10 Big LA
BRBRIH 2 R (RISTHBAAOR)
TSt EE & FfED FERfEE D 1330
S B A B (T BE 5 B LEEE
REEHERAT (RISTHERALE)
ERSFEMERR | BF3H1HE3A31H
e B ) Iz 5% 1218
18 REATI4EE) B GE) B —ERANR HE 1335

41




AT EHBNEEE @

=~ HRIHEE ~ S i Bl S B
e

\) ESREEHE | EFHE _1318 » £Xilif8E _1320

@ ERSFESHRGE KRR MENEREBAT
1. BHIERGE - 5% - FRBNAERARTS
2. B ARBEERMWBEAS -
3. RSB RIS I BRERAH -
4 RSB RIREETENGEE « BAHEZ D -
5. (EREEEHD « BRI EEMERRET -
6. BH RIS ERAERIRIRRN RE -
7. BHXERITEE AR STRIKE R F %




O Rt EEBNEEE)

VY ~ W5eE&aEH ) FREEE 1324

@ SiHEBHEMFEN 7255 ¢

1. BB ERET s Hth B A SEB R BB R E - B3I E
P ARG BHEN GBI AR B RR, 1 ©

2. ¥EHEN RN 2 — FRED BHFE XA RER - BIRPFEEIR
RIS ZENE R 2% -

3.ARMARRENEE 9 AR ASRERAER/IEED - AR
EHETEL E AT A B iHE BEGE R ARSI BB R
SRR - 158 THEERVERS ) B T BITSRERNE 2
—7IIHEE - REEEFERREN Z AT R KR E 2 HFAHER o

SHFRRERETH

http://www.acad.ntnu.edu.tw/3admiss/recruit.php?Sn=103









\\\

i B B
BFALREN



© ERZRER

B K%‘E*?ﬁié?]ﬁ \) BIFREF%R | http://www.ntnu.edu.tw/oia

BRESFHFERL  EHBFZ2EEERENR
% AREABFSFRERZLEEMEN  RAE
—BRIBFED - RBHIRRIA AR ~ SIS
AR IRZIEN © FEEHPR B IRFIER RIS
BEHSRT - BERINESHENRSE - BEFRBEEZ AR
HEE - BENES « HRME RTINS FET o

@ ZEMAERA -
L AEHEMERIMERNEHE | AEMBALAXAMREGEHERE &
FES ©

—REERE  BEE/HHEBR -
2. KRS IRENETE -
(1) FREEHAR « —AASU -
2) EEAR | HEIMEIBRERE « R B2 R HES
IERE=
—RERE  BEE/HHESE HINTIRHEAN -
—MERA | B EEME AR RN R RS FIHENEES
TR IRHEM (R RS
3. AARHETR AT EEFA - EXBERINZRAIMHEBIETE
(1) WEHEBES /HEARBES
- FREEHARE - —H AR AEWH -
REIAR C HETRTEERA - EXBE (APEREEE
TEETHS) HEEE  EEBXTEEARE - §E &

47



FI - EEHETEORN 30 B (TEEREZEIFE) -
—ERER | HE BB AR SRGE LB E HBHME RN E

$BBEEES « EE R A SIS H S BRI
eI

(2) ARIENBIFR & (F 3T A BD
- FREEEAE - OB ~ RS - -
EREIAE | BETRSTEERA 0 E& 5 RULEREE (AEXE
i TEETHEI) HEEEES  BIIEE - BN -
BUFSEE © IBIMNRR  IBINETE -
—HERRER | ARIMENRFR S (FZRAABDIE o
@ 2448 ¢
1 REEARBMUIL | JNEBLERFEER
A & http://www.ntnu.edu.tw/oia/admission.php
I http://www.ntnu.edu.tw/oia/admission_en.php
2. REFEHARA E
(1) AR *
AR : http://www.ntnu.edu.tw/oia/goexchangec.php
& 1 http://www.ntnu.edu.tw/oia/goexchange.php
(2) RALENFHAE
A http://www.ntnu.edu.tw/oia/admission.php
X | http://www.ntnu.edu.tw/oia/admission_en.php
3. BIIMRE R E ¢
(1) #AMZHE (FR) - http://www.ntnu.edu.tw/oia/outgoing.php
() BINZIRERERE ()
http://www.ntnu.edu.tw/oia/oequotalist.php
(3) EHMEES (A1)  http://www.ntnu.edu.tw/oia/student00403.php

48



Jlml

4 1 25 Bl s A




\\\

A
PR B e £



O JE=HREHEEF

— ~ ZIEE R LT U AZZ 1290 1295 ~ 1299

-
X BEVSHEMEEEBTINE

N

@ (A ST AT IR B AR B HBWIEEREE - SESRERH
EEEEBEIIE -
@ N SEZ0EN e 1 AR B TIIRYE - BASEER 1048
[RRTEREHE S
1L BRBEEEA 1 -
2BR2Kk (10 2% 15R) ©
3. BEEEEAR (EIMNBREE SN ENEREE
4. HEMEIRBEBRER 35 ©
5. MR ERIEH —ER (HERNEEERM) -
6. EISMNBREEEMRIEE (FEASBIIMNENIERES - BRANBEERM) -
7. NEIEBRATEE 2 A HIBEE PR IS X AR T A (BERBEER
M) -
8. XBHENEREREK o
@ HEZENTEE T IMEM AT 3 BT S HZBAE - 1SREHIEEN
BXE -
LEBERAREE R 2 BF -
2 R ER BERERIDZE 40 D E -
3. (EH AR AR TS ST R AL R 193 85 AL E ©
@ =N B SRR EENMERBE TR TERUENES



AEREHEN @

= BmEER
e

\) WEEE _1337
@ iRHEIRNZ(EHET -

1. EEFERSRARBR T M 3 T2 R BHE (BNEE 7 (EE2HE) ‘Rdidatih (&
R T HEMETRAYE ) AT EMR R REMG TE) o

2. FHETER - KBFETTEF - TSHBEIRER - THEERAINE
ek (SEHSBU - ERHESERRZHI) -

3.2 FABTE | TEAE - 17 3 RBETERZETHEE -

) AEZE 1290 1295~ 1299 | MR 1337

@ SEHEAE (MEAER) -
1 BEMIETE (AR ' EEHBERMEAEREIRE ) AIZASEE
Mauh T E) -
2. FTEEEE - 1S TEES o
3. BT HMAEREREE  SEER—F  HTEEFH
4. IBHAfE M ARACAEIRE - TR TAERS - FEMIRIFRER -

) ASEZE _1290 * 1295~ 1299

@ HIESHE -
1 SEMIERTHE (AR THIBBENIREFERR ) AIZAEEMET
#H) -

2. FFRE - B TAERE o
BEHRIE M ARASAEREE » IRETMERS - eI R -

52



O \E=HREHEER

— =23 ) AEZE _1290 ~ 1295~ 1299

@ [REBFHE :
1. FTEEHEREI(ETE 6 FAKRBEASE BB 1F -
2. PHREEAESE » BITFHERE o
3. FOIERAS=AHTSRE BERAZFR  BARR2E !
(1) EEEAREH o
(2) BREEMIFE
(3) WIEHARIRZR A E -
4. FESHENS IS BEIR R 2 KB HRREAE -
@ EREMH
1. SRR
(1) BIEFEAT 4 F » WHEBMIEEE o
(2) FERMESB LB B HEFIEES -
2. AERIFIT - SIEBNIEHIR 3 F - WHBMEEE o
3.AEHIR  SERRR F 0 WEBMEMES -
4. BRERFE - TRIEEH « B - B EFHEEmEHFE -
5. BRI EEINBRRAERBEHENE » ZEEBHTIRT  BEL
HEBREDZEIMABERKIRZEZMATTIBREHE S A S 2 KBE
HE ~ EBRRPIAERITS A2 M2 AR ©
@ HREERERE ¢
1. AR 1R -
2. A EHETENEE A 10 HEL 3 B 10 HAT  MARAMIEHEBEE -
FBBEARE - RIGEE T —EARRMIE o

53



AEREHEN @

@ AERA

| BEAERASENEBRPEREREREIIRR

2. (EIAEMRRRTES - THREAF -

3. AERERE X1 BYFBHEAS -

4. &f 3 FREBRBERR - BFTHRESE  THERFAZF -

5.8 1 REHETEAE  TEREAS -

6. EESRIAZED - TSERFEAF -

@ HEHAEITEIE B BLEEME

L. IRIEE © LIEPIEME ~ & - RAEPASRITREXEE » 19
—RESNBEEREE - BEVEB 1 ZBEAFTEEBRLLE -

2. HBIEH  FEE 80 4 ©

3. BRFZIEE  FEE 804> ©

4. iR ~ HBERIFDEEE - AFZANEEE -

@ HEEE (R~ BE -~ SR ~ RS HEEER) ¢

1. FEER{EZ0F B EMER] -

2. BAXE ARG —SMHENEREATHRSERE  EEAGHR
BINBRIBESEHMZEFE  KRGTAAEFESE  HXBEM
EF (HER ~ BB - RiERR « BilisRE ) SF765t -

3.XBABEAZERIEELE - BIFLIEEIE - 1M « S EIRBHEAE
TETM Ak < s B EL A I F AT I -

4. B$FRHA SCI ~ SSCI ~ TSSCI ~ EI ~ A&HCI ~ FF 105 FE##H] THCI (R
THCI Core) ~ EconlLit » SCOPUS &2 5| i $% 2 2Tt AT 58
HBERRNEBBRERAZERNIIEBEHE ZBMNEETMZ
X BEERIEEXRBERFE ZMIEERZHIUSESLRTMA
FRITE (ELUCHRBITENEEARETT) @ SiEBEA R
BZE - Ziif - 585 - ERRARETELUES « MAMERE iR

54



O \E=HREHEER

EREEMEFERFAS  HETHEREEERRESHRE B
BIrEREmIMAES @ EHMATE ©

5. BB CE] E B RN A FEFEARPIE R EERINBRZAIZ
BRIINEBEFIE 2B EETY -

6. ERMHPIGRELAMEBTETRFASHANFTREIE (HER BB
R FEEER ~ R SAERAE R ) e LRENEGHATER - BHE
BEANHBRIBEINE o

7. ZRRERRZIRTEE  HHHAE -

8. B& SCI ~ SSCI ~ TSSCI ~ EI ~ A&HCI ~ & B 105 £ ¥ #I THCI ( R
THCI Core)  EconLit ~ SCOPUS £ 5| k2 B HATIER I -
ZEBRRR 2 BT BT A E R B

@ XBTEBUHREE - HEELITIIEMAR -

1L BARNKBREEEHIEZHIRRERES -

2. BIR/MBRMIM AR B BB 2 BRREERZE S -

LRREBAG R EEEERTECHTIFEZS S -

4. BIAINK B THEE R S (E AR - SER BRIt &R - B3
R EHRFEEESE -

5. ZBRRAIZERIINEERIEZESBEEHRGZ BRI - WX
FaHEsE -

@ ZFEGRAZEAIEBREZEGEEHFZHMRL - TERZER

AL o

@ ESKIE L ARHEMFTEIE ©

55



AEREHEN @

VY ~ FEH% U) AEZE 1299 5690
|

@ EELBEAREERE °

@ URIERBEUIRBETIAEFERT - LN ERIEREEIZT
BF%Es - TESLRETEMEERLAE -

@ ERTERHIE -

@ EERBITE TG 8 /)\B -

@ FTESEENIEHIR 3 BEATHERIINGHE - BHRBEAETERER
HIFRIE - TISREIERR

@ HEEF 101 F12 B 13 BREBERE * MEREREBBRITEIEEMER
RRIAMEZIEE -

@ HEEL 101 F7 B 13 HREHTE © BITURRZHEMISH A EM RS
KGRI EFRR ©

@ RIELFEXMBBIES @ FHBREARRITEZSFRIORIW
EVE iR

@ ESGRMMRER T B FRBE - B TFLLEMIAARBESRER -

@ HEMFHMHBERSRECHBEIEE  F2HR " AUBZREREE
HETFRBRIERER , T ARHETFRBEIERE ) R " ARHENRE
EEEIMGAZR, FHRE -

56



O JE=HREHEEF

T~ B O) AZZ 1291 - 1301 * 6995
e

@5

1. HEMEE R TEEAEAREERMRE » WIKCERARE @ 1H1SHEH -
EESRABR2EN  BHERE « HAKNEHREHNERTE -

2. ARG ETHZRE - BIREMEHIRTE - IR E A KA
SEERFRAIIE o

@ ARFEMRMK " HEMEA AR L SR

1. ER : BBEEG 7 B BBIRENE -

2. RERER  BREAG 7B HASREE -

. BREAG 28 H -

4. FIRR KEHETERBHEEIER 1 B 22FHERHERA=H
TMHARRBRETE -

5.ERMR:8H -

6.FEEMR 5H -

7.4 428 -

8. REM (20 218 14H) -

9. 48R 14 8 o

10. 38R (15H 108 5 8) tiCZHEEHRNE

11. BEERILE SR EIRE (RERZERR) -

12. A8 BEAE TIISHEEZ—E @ BT AR - HHBERIAE
BEEELZ
() BREMBBBEZEE « EE « %3

REE -

ﬂpll‘l-
\\)ﬁ

E

LEV2N

IR &% - 55

57



AEREHEN @

Q) RHBHMERR - ERFBRBEEHETITEHRREEENEX
B EIREI A IMERRENE © M%E > HEARE—FUR -

(3) FEEIA MR BB s 2 RO8EE © 2R EMB AR 8REE
BUEED - BNENEERBHERE  BR KERERE -

(4) R BHMERR - KRFEBRETECERISEEEHETITH
R EEEE « IHIKEER - HIRERZERH AR AR R E
& ~ B - B5RTE/VINEFLLA -

(G) B LBERAER SRR KERFAEEHEMEFEERK
@RI S AR -

(6) REREAE  RTFEHBRITHIIERAIT > S EHE
FTE ERBERKARBIINBREMEEESMEHBHEE
B EE ~ BF -

(7) BEREREERBHEFELEE  HBRERFESH -

R BETFARARAIE R
https://law.moj.gov.tw/LawClass/LawSingle.aspx?pcode=H0150030&flno=4

@ EHEIEAN | BRIFITHEMALM, ZER6
http://iportal.ntnu.edu.tw/ntnu

58



O JE=HREHEEF

2t

) AE= _1291 1301 * 6995

75~ H

@ ESIKIE
L TTEIRE R PR B AR P RA R K B B S iR R -
2. TR K PR B B AR MR R R B R R FE R IR RS -
3. WBE R FRBHERR (18) BERALNKE HEIERMRIERE,
4 WEERAEER (18) BERALIKSHAMEN B RIZEE, -
5. ARA A H B RIERE,
@ FEIERAE
L RBESHBIEE  BRENFEAERNS TBELEEMEARY
EMERA A B HEI 2 BRI e s B R MmN E L & 51K
MERARERFEIN - HEARMEEE "B SEMEEABRBESH
EEtER,  REATERBBETEREFEASE  EFIERIEEH
BfItd  REREZEREE -
2LPITRBEESHEFEAS  BIORE®R -EFARFHBESRES L
BEZHRGHERFEFE  RAAHBFERE LE - 1815EX
RIS E S BT -

£ ~ ARG ) AE= 1308

@ LIRIEHENEL - FERHEG - (BEREN - ARETHETHAE
REBMBRAEBEAZEEDS AHEENTEBIREHERRERRAR

59



AEREHEN @

BEMHEMKERBZENS - WEEHBERBERMAES » BRE
THERE  BSARKRHENRRTEZEFIRERF -

@ HETFHRERCIRE BRI EMEBREIECXAE=TAALUEES
Z o AIIRHEARE - AR R HRTEZE SN FREZAHRLE -
[FRFETEE AL A HIFRER VR EH IR AL - L
ZEEZHAFMER -

@ FEREARRE  HPERASEERE AFRRFARNREARRZNES I
FEARPIERHETEE BRI X REE ©

@ FEREMEEE BB ATEATE - LUEMRBES R ERBARES
BRI R IIEE - IR H thERBEEERAAE - HEAERT © SIS LR ZFT
0 WERIEEEMBRA  IMFIEREEREE - AEHRA - REEE
U EEHETERE - SARBETHRTEZES B - B
fefERTRE - L FmBAMEARA o

@ ARYFMHRTZZEENRIERHFER - BERIHFEZXBE
+HA > UEERMRREXZAREEE S - BAREEE LR
BA o EREREEMFUNMHE - BRKE T LRREFILFTREEIN - BIIZ HER
BEZXBE  ERZEARNRZ  LEEF  FFER @ WRAFIHFA
R —XAR > &RTSE—ER -

@ FTREERNRBRAISERTEES  NTREEERHERE=TARL
BHEFEERZANEERFA - [RIEREU KRBT PRHENH
FETREEE - HRANSRIGIESEEZXAE=THAREL
BEHRE - AAMETE  ARBEMHEEZTES - BAITHT -4
THRET:E - BNFTERESEEZXAE=+THA » ABFEZPRHED
FERTER S GIREAHF -

FHR  ARMENFIRTEZE M AITEARR WA RTERE SRR ER

60



O JE=HREHEEF

s ZIEERE O) AZE 1305
|

@ FEIEEE)

@ £HHT -

@ SERERE -

O ERBHFH 28 -

@ fRHAHE FRHEMHE)

@ RRKHEREST ©

@ EigtEe)

® FEEM -

@ EXKE B/ BEEX -

@ AU SEENI -

@ (FEFEERGE -

@ FETAFBEARESPEHEL -
@ Hith : BEIES - FEIEF - BASBAEHE) - EEhARE -



AEREHEN @

L~ e Ris&E: O) HARIE 5454 « 5458
e

@ TiSFEERUMGAFESNE  BEF1A1BE 12831 HLE-

Q@ IEATEZFESEERER 183 X AIGMEEEEZARIMEER
BIEBENBFTSIREAEER (http://www.ga.ntnu.edu.tw/cas/form/resident_
alien_taxation_form.odt) & AT S M B E OHIZE T B KRS
i BFERIRMKEEEREINGAAER -

— KB ERERITRF 28 09704542390 SRS HRTE © IMBHE T ZEFI&IR
[EREREERRELHNEHENRE  MEBEFEREFIREEEER
HREEE ©

® 55 4 A 10 HRMEEEH L FERSIMEE - ASREBRE
BBHIEH - B BB REFEELASE ©
—HEEHRE | RBITERAOR /B8 RR PSR BRREN

(BRYRRE) -

Q@ EEFE (EFEEREBRERR 183 RZIMEA L) ATHBHERE
HiAWHE FREE SRS I RE R 304 /R B (Tax Statement) ©

@ JMENLTREERT - ] R EERERE SIS M R INHURE (Tax
Statement) 2 {F i FrEEFE R TR IME RIS BHIFIERR - #5E FRRAT
AILLERGE T STARRERA L ¢ MUANBEILHASEE R AMAREREAER o

@ =t HEMFBIMERIEFI I - S THPEFER—ER 258 0 F&E © 02-
2311-3711 734 1116 » B FIR A 5 FANEFMEEHERRT
R RERE r AR BRERS &R -

62



45 7
4 RS




\\\

e LRt B
IR 52 i



O BEEREENRS

VSN
0 %:%:{ﬁ \.) E-mail libread@ntnu.edu.tw

\) BEEERXEMEERS | #2588 1F RBRIEE 5235 5236
\) REXHEARIEARTS | #2AE 2F Smile BRFEE _5250 * 5251

) REDERFEE 6889 (\) MONEERIEES _8452

BB HENRETERRY  TEAEEREE
EWRIGBT 2N - FFS - 1RHETBAH RIS LR
BLUBRARETERS TR -

[E=EE © http://wwwlib.ntnu.edu.tw




EEEREEHRE @

 EEHE RS ) BERSD 3737

@ AR5 - BEREFE - REBR BIGME - BREREE - &b
VPN EfR - #8E8ESE © G Suite for NTNU ©

@ T fvi% - Ein EHAEMRES - DIRERRE - HRUMBEE -

@ SRS ¢ EERRE T E B o

@ RS - KFSITHALM ~ RFEFITEIAL App ©

@ EART - BAEHE -

@ EZ2{HE  BMEZRERBEAERESEHEERER KX - fE1FiRE
EREMIRARTS o

FEREAMILE  https://www.itc.ntnu.edu.tw




O BEEREENRS

= ~ bR
e

\) HhRA/G 5291 \) HRFIEEHE SR EIRAE 5279

@ [EE AR -
BN ARENE REA N ERBEEITRME L HAR - TREHLUTAR
%

1. XERE5 ISBN ([EIFFIZZEESR) ~ GPN (EBIFHRSR—MRmeR) -
2. BEFERS -

HRRAR/D © http://press.lib.ntnu.edu.tw

HARAR D

@ AT ARARTS ¢
BEEAAKRERAT - BAIATHARELRITZHRT) - 124 T LUFARTS
LISSN (EHFSIEAEHATIS®R ) ~ GPN (BUFHERRSA—iRe®E ) 855
2. HAFI bR & AR #% — B AUEATIRAE (0]S)
3. B E AR 75
4. BRI HE e  HBFIHRAR N E K BRI SR 54

67









\\\

FlE
A TR



O BEABRERE

—~HEAE ISR ETSME 1919 ~ 1938~ 1969
|

@ S(TENE - BIBESREENIE St ERE L FBA QS EREELRFERM
MRE

@ 1255 TIRIBIRGIZ AT - IREMENEMBS T2 Bl E8
FIFRBEMEEA (BTRED)  RERBLERAEOIETE  KAH
B THHERRFEE - B RAZBE  E2MREZAI—H
STEMBIEREZRBEST - BIUENE

@ BEFERLHER LERSFRNFFERER - BIREMERPE
BIRERERRME - HHEAAFTKE - FBELUIRNRSGHE |
SHFERABMESAES TR —ARMIEER - AT EEL

FFAEMTE -

’
-

et A

N
..‘ ’,




IEEABRRE @

T HEET RN 10 BT LRI
e

\) ISR ERREE _1967 ~ 1962

@ HHEEIER 10 BITZBUTRRE @ BRI RLRIHERZFII)N - BREER
FEFRGRINEIEE - TS AMEIHERE - LB AT HRBUE/\ERIERRE
LR o

@ HHBENEN 10 BT BIHHRE - BEAR T RBRIME R ERE
TEREERL ) PR > BAREHEM 100 BT 2 FBH/ERERRE - MRS
RISTIRRRIBIEE @ 1RSSR HHE -

@ FEFFERFRERE SMRRBIRER - NRBERE THERE
AR WA ERBRFERANERAEEGENEE -
—ERBRMRE - RBITHAL ERRG BHHERERS FER

RIFITE

72



R

>

%1'



\\\\

R 2
LRI B




@ EREFHRER

— ~ BfRAE TSR E \) B REESLEIEE 1971
|

BEARAIMIERE « BRER - £EFHEENRER - LRRAK%
AR SEEME A BB TEALEEEN A HinEM -

#8LE * http://www.ga.ntnu.edu.tw/service

HEARERE *

o~ EEE \) MEHEREISE 1942

@ BRAFTRAERE  RAEEAFERE LHIMRS "TEEERE
HEARE B RAE FEHES TRFO, - ARREETRME TR
GEE L AIFESE

@ HORBAKE | RAMEEMORE LHEMRE EFA T RAEIER
Al A T EERERERAFHRES, -

@ =R (EFAEXBHK) -

SEAMAFZIZE © http://www.ga.ntnu.edu.tw/bus.html

75



BRAEFERER @

\) RAEZHEIEE 3174 \) RAERHKEE _3180
\) REEREREEHE _6853 ) MOREIEEH _8466

@ BEF=EMN -

1. RRAER
AR (BREEIIWE - KR - KIKE - ESEEMEE - 88
BE - KNEERE  iREI5) « FIMNEES (PREEEATEM
B BIRREIRER ) EIRS RS BERS  ERURIKIEK ©

2. NEERE
SR8 (EASINREERS  IRE5) ~ FIMARS (PRER
BRI IR EIRKER ) &S RS kg RIS
SITERE R - EEIIRE - EHEEOES  HERZE -

3. ORI
RN (BEENE  #8F  FakE  BER=E)  FINEE
% (PREZEAREE - SIRREERER) ~ PNkt -

\) RAZREENE 3177
@ BEFEEMHE ¢
BIREARESEAR  EEHHE TE 5/ 0HER @ R ERMIKE -
MBHAHMETEMBER - LR EFRERL 23 SFEHERIR
EENEE ©
L EZREHE - 55 11 ARWAPMAEREDE  G2HE  RER
HRERE - B TERERE © MR RE S TRIRGREE

76



@ EREFHRER

EENEFE -

2. KEEEE ' BF 6 AERPWKLEEE @2EANERE -~ ENHE
BRERRES -

3. RER  BEERMRERENRE (BEPEK &R 23K 5k~
KR HAE) o

4 HHME TH B 2R 2ERNRANRARRE SR
BTHESI  BRBEREE - EIW Wl - 3% BRER

UEERREE ©
5 BENERE C HEREMMHEZERA - 1R - SRFEZSFRER
0t

=
A%

E e
Legendary | #55RRER ~\




BRAEFERER @

VY ~ RREEREIRS (O &8 3310 (V) AfERE 6450
|

@ RFFIER -

L EERE  AERRERERED  BREEA - EXEEREEREN
&l - R2ERRIE  ERRA  SREREZREIE « AED B12 -
TERAEE R MG ~ BB RIIIEREE  IMFLEETE « IBIMIEENIIE -

2L ERGE  BRALEIE  EASEEH EBEYEETE - 2UKE
IK B A o

3.EREE  BLAHEL " KERKFTHENRRETESKETE ) PR R
FRABERHUES - Flan © 2HBHA ~ REREA - RERLH -~ SRE
RFERERBRERRANEEEE - IREBREEEESHEERRE
i o

4. BWEREEHE  PIEARHBE THER G MEEEE - fila
ERimfZEARIE £ - FNERE TRSRE - —MEBRBERESK
BRGE ZRREIE - S T2 EBRNE - BREEREGLES

it

FERAHEL -

© ARERPD ¢
http://health.sa.ntnu.edu.tw/bin/home.php

- BN EEENEE RS HIEE R AR
https://reurl.cc/qmQID3

e

78



@ EREFHRER

1.~ BRPIFERR B B S SR
T

@ K -
1. ZNEB 1 (02)7749-1111 | 288 © (02)7749-6666 | ¥k © (02)7749-8888 ©
2. BEHENE RS ENES
(1) MR EFEARTEFEA * https://voip.ntnu.edu.tw ©
(2) 24884 B @A EX /4T © https://voip.ntnu.edu.tw/phonebook.php ©
3. BIBTE R EHE &N
(1) BEAER  (02)7749-3164 °
2) BIERRRE * (02)7749-5654 ©
3) REREEIEE 1 (02)7749-3148 ©
4) AEERIE : (02)7749-6914 ©

(
(
(
(5) MORZIE : (02)7749-8532 ©

N BEEE L

TREMPD ) BARBBE TEZRBFED - HE
BRI R RREIARE - iSH RGBS EERRE
BRIE -

B D ‘b

#85E * http://140.122.65.193/portal/MSB/

79






Handbook for New Faculty




1\

Contents

About NTNU

1.0verview

2.University Motto

3.Campus

Instruction and Student Advising

1.Upload Course Syllabus
2.NTNU Online Courses

3.Moodle Learning Management System

4.Course Evaluation Survey

5.Instruction Related Regulations

6.Grading

7.Ethics for Instructors

8.Academic Ethics and Education on Integrity

9.Student Advising Information

89
90
91

95
96
97
98
98
100
102
103
105



Instructional Development Resources

1.Teaching Awards 111
2.Teaching Innovation Fund 112
3.Scholarship of Teaching and Learning Project ————— 112
4.English as a Medium of Instruction 113
5.Teaching Consultation 114
6.Teaching Assistants 114
7.Hong Hu Camp (New Faculty Orientation) ———— 116
8.Formative Peer Review of Teaching (FPRT) ———— 117
9.Course Subsidy 118

10.Online Professional Development Courses for Faculty — 120

Research Project Funding and Awards

1.Research Project Funding 123

2.Awards and Funding 125

3.Patent Applications, Technology Transfer, and Financial

Incentives 128

4 Research Consultation 130

International Exchange Resources 133



1\

Personnel Services & Welfare

1.Instructor Qualification Review

2.Teacher Evaluation

3.Promotion

4. Holding a Part-time Position

5.Instructor’s Leave

6.Traveling Abroad

7.Faculty Appeals

8.Welfare and Benefits

9.Information for Income Tax

Library Resources and Information
Services

1.Library Resources

2.Information Network

3.Publishing Services

139
140
142
147
148
151
152
154
155

159
160
161



Hiring and Procurement

1.Regulations for hiring 165
2.Procurements over NT$100,000 166
Campus Life and Health

1.Life at NTNU 169
2.Transportation among Campuses 170
3.Athletic Facilities 171
4.Health Services 174
5.Emergency Contacts 176

6.0ffice of the Secretariat Problem Hotline ———— 177






About NTNU







@ About NTNU

1.0verview
I

National Taiwan Normal University (NTNU) is a vibrant learning
community that has long been recognized as one of Taiwan’s elite
institutions of higher education. Founded in 1946, NTNU was formerly
an institute dedicated to teacher education, as suggested in the name
“Normal”, that later evolved into a comprehensive university. Established
on the credo that education is the root of a nation, NTNU is committed
to the pursuit of academic excellence and characterized by the many

influential educators and researchers that it has nurtured over the years.

Bearing the hallmarks of tradition and innovation, NTNU has expanded
to three campuses and offers a wide spectrum of courses and degrees
under its nine colleges, which include the arts and humanities, education,
sociology, business management, athletics, and the sciences. NTNU’s
strong dedication to cultivating bright minds and educational principles,
along with its main campus in the heart of Taipei City, attracts thousands
of students and scholars from around Taiwan and the world every year.
NTNU not only boasts an active and healthy academic climate, but also
embraces cultural diversity and is a beacon of arts and entertainment for
the city’s cultural community. The internationally renowned Mandarin
Training Center at NTNU also draws around 1,700 students from over
70 countries each academic quarter with its distinguished language
curriculum.

| Reference | http://en.ntnu.edu.tw/aboutus.php
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2.University Motto

— Sincerity —

— Integrity —

— Diligence —

— Simplicity —

| Reference | http://en.ntnu.edu.tw/aboutus.php
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3.Campus

Heping Campus

— Main Campus I

— Main Campus IT ( Library)

— Dormitories

— Other
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1.Upload Course Syllabus
e

Curriculum Division_Ext. 1182
e Instructors should upload or update the following before the Course
Announcement Date:
1.Chinese version of the Course Syllabus, including course timeline,
themes, instructional approach, assessment method, and reference
reading list.
2. Course Description

e Step-by-Step Instruction on How to Upload

Course Syllabus
Download Pathway:
Office of Academic Affairs — Curriculum Division

— Course Information
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2.NTNU Online Courses
]

L) NTNU Campus Online_Ext. 5576

e Courses must undergo an online course review if more than half of the
course is taught online, whether synchronously or asynchronously.
For the review, the course organizer shall submit an “Online Course
Curriculum” form and an “Online Course Copyright Affidavit” to
NTNU Campus Online at least one semester before launching the
course.
Before its launch, the proposed course must first be reviewed by NTNU
Campus Online, followed by relevant department/program/institute
course committees, and finally, the NTNU Course Committee.

The curriculum approved shall be valid for 5 years.

Online Course Launch and Design Q&A:
https://sites.google.com/gapps.ntnu.edu.tw/ocid
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3.Moodle Learning Management System
-

L) NTNU Campus Online_Ext. 5579

NTNU has adopted Moodle as a digital media platform. All courses
must go through Moodle for course handouts, homework submission,
instructor-student interaction and discussion. For all courses on the
platform, lists of enrolled students will be uploaded onto the system by
the Office of Academic Affairs. During the Add/Drop Course Period, the
system will update the list daily. Grades instructors input onto Moodle can

also be uploaded onto the Office of Academic Affairs grading system.

Website: https://moodle.ntnu.edu.tw

@ EEA - Moodle BBFE wm

BEEEA EEMERIBIAR

i—% FiMoodledh £ | B FFMoodle A

WERE ?

AHAS elearn@ntnu.edu.tw
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4.Course Evaluation Survey
-

\) Curriculum Division_Ext. 1181

e Mid-term Course Evaluation Survey
The survey will be available to students for two weeks, starting from the
Midterm week. Instructors can sign on to NTNU iPortal three days after

the survey has ended to access the result of the survey.

e End of term Course Evaluation Survey
The survey will be available to students starting one weeks before and
until one week after the Finals Week. Instructors can sign on to NTNU
iPortal three days after the survey has ended to access the result of the

survey.

Link: http://iportal.ntnu.edu.tw/ntnu/

iportal
5.Instruction Related Regulations
|
\) Curriculum Division_Ext. 1108

e Minimum Number of Teaching Hours
1.8 hours for Professors; 9 hours for Associate and Assistant Professors;

10 hours for Lecturers.

2.Full-time Faculty from the College of Teacher Education: 12 hours for
Professors; 13 hours for Associate and Assistant Professors; 14 hours

for Lecturers.
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3.Adjustments of hours should comply with the following rules:

(1) Individuals with no reduced hours can move up to 4 hours to the
other semester of the same academic year.

(2) Individuals with reduced hours for reasons of research, being a
newly hired faculty member, or advising of student degree theses,
at a minimum, should teach two hours during that semester, with a
total of at least 9 hours for the academic year. The remaining hours
can be reduced, or used to make up for insufficient hours.

(3) Individuals with a 2-hour-per-semester administrative reduction
should teach at a minimum 6 hours per academic year. Individuals
with 4-hour-per-semester administrative reduction should teach at
a minimum 3 hours per academic year. The remaining hours can

be reduced, or used to make up for insufficient hours.

e Increased Weighting of Hours
1.Courses with more than 50 students
2.Long-Distance Courses
3.Courses with English as the Medium of Instruction (only for those

who meet reward guidelines)

e Hour Reduction
1.Academic Reduction
2.New Assistant Professor Reduction
3.Thesis Advising Reduction

4.Administrative Reduction
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6.Grading
]

L) Registry Division Graduate Academic Affair Division_Ext. 1077
e Grading Related Regulations
1.Grade Submission

(1) Starting the 2015 Academic Year, student performance (including
grades of Degree Program Final Exams) can only be assessed by
grades (instead of scores). However, certain specific courses that
have received approval in the Academic Affairs Meetings to adopt
Pass/Fail as its assessment scheme are not bound by this rule.

(2) Instructors should assign grades based on students’ level of
attainment of the course’s goal. Grades should be uploaded within
two weeks after the end of the final exam week.

2.Missing the Grade Uploading Deadline

(1) Students will be assigned a grade of “X”. For graduate students, if
the grade has yet to be determined, an Incomplete (I) grade may be
temporarily assigned.

(2) Exceptions can be made if the instructor has applied for an
exemption. The exemption should provide reasons for the delay,
such as a make-up exam had been granted in accordance with
university regulation. The application needs to be approved by the
applicant’s department, dean of the college, and the Vice President
of Academic Affairs. The maximum extension of the deadline is
two weeks.

3.Grade Correction

(1) Grade correction procedure is as follows:
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1.For grades that have been clearly filled by error or miscalculation,
the instructor may complete the “Grade Correction Application
Form” and submit the form with the original test papers and
grading sheets. Grades can be corrected upon receiving approval
from the course’s department/center and the Office of Academic
Affairs.
ii.To correct grades for other reasons, the instructor should
submit the “Grade Correction Application Form” along with
the original test papers and grading sheets. The application
will have to be reviewed in and approved by the course’s
department/center meeting. The application will then need to be
approved by the Vice President of Academic Affairs before the
grade can be corrected.

(2) Corrections that involve situations such as Withdrawal of Study
should be submitted to Academic Affairs Meeting for approval
when required. Grades can only be changed upon approval.

(3) The deadline to complete grade correction process is two weeks
after the following semester has started.

4.Midterm Warning

Instructors may send a warning to students with poor attendance or

learning performance prior to the Midterm exam through the Midterm

Warning System. Instructors should encourage students to pay more

attention to their own learning and take appropriate actions to improve

their performance.
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Grade Submission:
http://140.122.64.18/records1/super_pages.php?
ID=0records2

E:- |

Grade Submission

7.Ethics for Instructors

L) Personnel Office_Ext. 1290, 1295, 1299
e Academic Research Ethics
1.Instructors should conduct academic research in the spirit of seeking
excellence.
2.Instructors should be honest and truthful when conducting academic
research and publishing results.
3.Instructors should be professional and fair when conducting academic

reviews and advising theses.

e Ethics for Instruction and Counseling
1.Instructors should actively enrich themselves to raise the quality of
their instruction and counseling ability.
2.Instructors should be committed to the philosophy of education,
and teach and provide counsel in accordance with their academic
specialty.
3.Instructors should be sympathetic and just when engaging in

instruction and counseling.

e Administrative and Service Ethics
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1.Instructors should be respectful and open to collaboration, so as to
jointly foster a sense of academic community.

2.Instructors should devote themselves to the cultivation of a free but
disciplined campus atmosphere.

3.When performing social services, instructors should safeguard social

justice and enhance the public good.

8.Academic Ethics and Education on Integrity
-

L) Instructor’s Evaluation Office of Research and Development_Ext. 1337

L) MOST Research Projects Office of Research and Development_Ext. 1325

L) Industry-Academia Collaboration Project Personnel_Personnel Office Division 4
L) Center for Taiwan Academic Research Ethics Education (AREE)- self-sign up for

an ccount_Ext. 1326

e Goals
To ensure the integrity of academic research; to cultivate research ethics
among NTNU'’s faculty, research staff, and students; and to improve the

understanding and attitude towards academic ethics and integrity.

e Course-Taking and Management
Full-time and Project-based research fellows, technical staff, and staff
members of other industry-academia cooperation projects
1.Course-Taking
(1) Complete the online academic ethics and integrity course offered

by Ministry of Education’s Center for Taiwan Academic Research
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Ethics Education.

(2) Complete online or face-to-face courses approved by the Academic
Research Integrity Instruction Taskforce of the NTNU Academic
Ethics and Integrity Committee.

2.Completion Deadline

(1) Must complete 6 hours of academic ethics and integrity education
training courses and obtain evidence of completion within 3
months from the start date of the position. Please provide relevant
evidence of completion on your first day at NTNU if previously

completed.

B2 | =
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(2) Individuals required by law or other funding agency regulations

should abide by their respective rules.

e Management and Auditing
Project application and teacher evaluation of Full-time and Project-
based research staff, and technical staff will be managed and audited by
the Office of Research and Development. Non-compliance of the above

regulation can be taken into consideration during teacher evaluation.

9.Student Advising Information
|
O Center for Teaching and Learning Development_Ext. 1892

e Student Handbook
The Office of Academic Affairs has published
a handbook titled How to Study: A Guidebook
for Undergraduate Students and Graduate

Student Handbook to help new students plan Student Handbook I

and complete their degree, as well as introduce

learning related resources in the university.

Download: https://reurl.cc/Q782g9

L) Center for Teaching and Learning Development_Ext. 1892
® The Study Group Project
To provide assistance to students with learning difficulties, and to

improve the advising strategy and ability of teaching assistants and
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tutors, the Center for Teaching and Learning Development (CTLD)
has launched the Study Group Project. In the project, the study group
will be comprised of faculty members, study group teaching assistants,
and students; its goal is to tutor students with learning difficulties and
explore instructional strategies and methods.
1.Applicant Qualification
Registered NTNU students, together with junior/senior students
recommended by the department, and instructors from related fields.
2.Application
Download and complete the application form within the first month
of each semester. The convener will submit the form to CTLD for

review.

Center for Teaching and Learning Development_Ext. 1892
e Student Tutor Award
Goal: To encourage students to do service learning and become tutors
through peer tutoring, and helping of students with special learning
needs or difficulties.
1.Application
Each department will be responsible for the pairing of those in need
of tutoring and those who are willing to be tutors. Students’ academic
advisors or counsellors will take on the role of the advisor for the pair.
The form should be completed by the tutor, and turned in before the
announced deadline each semester.
2.Review Standards

Applications will be reviewed based on the students’ number of failed
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credit hours in the previous semester. Priority will be given in the
following order: those who failed over half of their credit hours in
the previous semester; those who failed one third to one half of their
credit hours in the previous semester; students with special learning

needs and those with learning difficulties.

Library_Ext. 5250

e Reading Groups
Reading Groups are meant to improve the quality of student learning
and enhance the culture of reading. Through providing resources,
NTNU encourages students to organize Reading Groups and English
Reading Groups every semester. Students would demonstrate their
achievements through end-of-semester performances or feedback.
NTNU also encourages students to conduct thematic learning or
innovation implementation through all kinds of media, in all kinds
of environments, so as to increase the number of potential media and
material for student self-learning. In addition to the midterm discussion
records, students are also asked to complete feedback forms at the end
of the semester, to serve as future references for improving Reading

Groups and enabling them to better meet student needs.

For more information, please visit the Library
Reading Group page: https://subjectguide.lib.

ntnu.edu.tw/readinggroup

Reading Group
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Center for Teaching and Learning Development_Ext. 1892

® Chen Guang Learning Project for Disadvantaged Students
This project provides disadvantaged students with learning
opportunities through participation in additional courses. Disadvantaged
students who are interested in becoming a teacher or researcher can
apply to the project by setting a learning goal and discussing about its
feasibility and implementation plan with their advisor. The student and
the advisor should meet monthly to discuss the project. The students
would have the opportunity to interact with their professors through
their participation in the professors’ courses and research, or helping
the professor keep a record of learning communities. In addition to
understanding the professor’s research field and instructional approach,
the student may also reflect upon the experience and explore different
possibilities for their own future. The student must submit a monthly
learning report. At the end of the semester, students will be awarded by
means of financial aid. The CTLD will hold an exchange forum each
semester, inviting instructors to share their experiences in interacting

with students.

For qualification and application information,

please see: https://reurl.cc/1grlA8

Chen Guang
Learning Project
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1.Teaching Awards
|
L) Center for Teaching and Learning Development_Ext. 1894
® Awards
1.Awards of Distinction in Teaching (DIT) and Awards of Excellence in
Teaching (EIT)

2. Applicants should provide materials relevant to their instruction.

e Seclection Process

1.The instructor will apply for the awards through their respective work
units.

2.Upon receiving recommendation from the selection committee
of their respective department and college (including Division of
Preparatory Programs for Overseas Chinese, centers), the candidate
will be forwarded to the university selection committee for the final
review.

3.The awards are held annually. Each awardee will receive a financial
bonus, and a trophy or certificate. EIT winner will be commended in a
public ceremony.

4.1In accordance with NTNU’s Teacher Promotion Criteria, the award

can be included in the recipient’s claim for evaluation exemption.

111



Instructional Development Resources @

2.Teaching Innovation Fund
-

L) Center for Teaching and Learning Development_Ext. 1891

To encourage NTNU instructors to actively seek instructional
improvements and innovation, and form professional communities to
improve instructional quality, NTNU has promulgated the “Instructional
Innovation and Professional Communities Funding Guidelines”. All
full-time faculty are eligible to apply for funding as an individual or a
professional community. There are two application periods each year,
once in mid-May and the other in mid-November. Exact dates of the

application period will be published each semester.

3.Scholarship of Teaching and Learning Project
|
O Center for Teaching and Learning Development_Ext. 1891
The Ministry of Education has started funding Scholarship of Teaching
and Learning projects since 2018.These projects are usually one-
year long, and ideally should be implemented in conjunction with the
Higher Education Sprout Project and the university developmental plan.
The projects should encourage instructors to pose questions based on
instructional practice or literature, and through means such as curriculum
design, instructional material and pedagogy, and adoption of technology
and media, formulate appropriate research approach and assessment to

examine the teaching and learning process.
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The goal is to improve the instructional quality of the

instructor, as well as student’s learning outcome.

Project website: https://tpr.moe.edu.tw/index. Project

4.English as a Medium of Instruction
|
L) Center for Teaching and Learning Development_Ext. 1899
The university has set goals to enhance our faculty’s instructional
confidence and capacity in using English as the medium of instruction
(EMI), to improve the overall quality and applied knowledge of English
instruction, and to encourage our instructors to diversify their learning
and professional development. Through ways such as online courses and
face-to-face workshops, we strive to broaden our instructors’ horizon
with a diverse variety of instructional models and policies. Our online
courses are offered through Cambridge Assessment, UK. Since the course
is self-guided and self-paced, learners will not be constrained by time and
location, and may take the course in the way that is best suited to their
own needs. In face-to-face workshops, faculty who are interested in EMI
are provided with systematic and in-depth discussions on the practice
and individual reflections of EMI. The goals are to inspire and liven up

instructional content, as well as deepen the impact of instructors’ learning.
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5.Teaching Consultation
-

L) Center for Teaching and Learning Development_Ext. 1877
This program is a consolidation of the faculty mentorship program and
“Formative Peer Review of Teaching” for new faculty. CTLD and the
department of the new faculty concerned will each recommend one
candidate to serve as instructional counsellors. Through instructional
reflections and cooperation with faculty peers, counsellors will assist
new faculty members to acclimatize to their new teaching environment,
and improve their instructional quality. Forms of counseling include
“Consultation and guidance on instruction” and “Peer class observation

and feedback”.

For details, please refer to the “Teaching Consultation” page on the CTLD

website.

6.Teaching Assistants
-

L Center for Teaching and Learning Development_Ext. 1887, 1888

e NTNU’s Teaching Assistant Application Guideline has come into force
starting the second semester of the 2018 Academic Year.

e In compliance with the changes made by the Ministry of Education,

all Teaching Assistants are now fully insured. Students interested in

applying should first confirm with the instructor of the course they wish

to become the teaching assistant for; they should follow the application
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period and rules set by the academic unit responsible for the course.
e Responsible academic units for courses are as follows:

1.General Education, interdisciplinary, and Common Core or Cross-
Domain Professional Discovery courses — Apply through Center for
General Education

2.Common Core courses — Apply through the different divisions
within the Common Core Education Committee

3.Teacher training pre-service education courses — Apply through
College of Teacher Education

4.College Courses — Apply through the different colleges

5. Departmental Courses — Apply through the different departments

For details, please refer to the Teaching Assistant page on the CTLD

website.
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7.Hong Hu Camp (New Faculty Orientation)
|
O Center for Teaching and Learning Development_Ext. 1877
New faculty should attend new faculty orientation at least once within
their first year at NTNU. Those who are unable to attend in their first
semester at NTNU should attend in the following semester. The orientation
is being held by CTLD to not only welcome new faculty, but also help
new faculty get to know NTNU better. In addition, it also encourages new

faculty to actively participate in teaching and research, and fulfill the three

duties of being a professor: educate, research, and serve.
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8.Formative Peer Review of Teaching (FPRT)
-

L) Center for Teaching and Learning Development_Ext. 1877
Formative Peer Review of Teaching (FPRT) is an instructional reflection
and cooperation project. The goal is to improve the quality of instruction
and student learning by providing support in professional development
and pedagogy. Through the three stages of pre-observation meeting, class
observation, and post-observation meeting, the team will give constructive
and supportive feedback on the course syllabus and pedagogy to help the

reviewee improve in their future courses.

e Opening of One’s Courses to Observation
In addition to excelling in research, instructors also need to devote a
significant portion of their time and efforts to instruction. To promote
exchanges and dialogues on instructional improvement, CTLD regularly
schedules a university-wide Open Observation Event every semester.
Working within the framework of instructor’s course plan and topics,
CTLD will compile and publish online the times when the participating
courses would be open to observation. It is hoped that instructors will
not only open their classrooms for others to observe, but also go to other
instructor’s classrooms to observe, and provide supportive feedback to

each other.

For details information, please visit the “Formative Peer Review of

Teaching” page on the CTLD website.
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9.Course Subsidy

-
O Center for Teaching and Learning Development_Ext. 1890

e Gender Equality Education Course Subsidy
To enhance awareness of gender equality among NTNU students and
staff, promote true gender equity, eliminate gender discrimination, and
ensure respect for all, NTNU encourages all colleges and centers to
hold gender equality-related events. In principle, a maximum of two
events will be subsidized each semester, and the subsidy will come in

the form of reimbursement of actual expenses.

L) Center for Teaching and Learning Development_Ext. 1890

e Subsidy for Green Courses
The goal of the subsidy is to encourage departments to conduct research
or hold events such as lectures, workshops etc., that relate to Green
University courses. In general, green courses are mainly courses or
lectures that relate to ecological conservation, environmental safety
and health, energy saving, environmental education, and sustainable

development.

L) Center for Teaching and Learning Development_Ext. 1896

e Capstone Course Funding
A “Capstone Course” is a course that is designed based on the core
competencies of a department. It is a course that allows both higher level
undergraduate and graduate students to integrate and deepen their learning

and better prepare them for future research or professional development.
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CTLD will accept “Capstone Course Funding” applications at the start
of every semester. Through the application, CTLD will offer assistance
to departments to examine their course structure, and provide an
analysis on the alignment between the learning paths in their course
design and their departmental (institutional) core competencies. At the
same time, CTLD will help review the course’s systematic assessment
of student learning, to better track, evaluate, and represent student’s

core competency development.

For detailed information, please refer to the “Capstone Course” page on

the CTLD website.

Capstone Course
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10.0Online Professional Development Courses for
Faculty

-

O Center for Teaching and Learning Development_Ext. 1885

CTLD has been offering “Online Professional Development Courses
of Faculty” since the 2018 Academic Year. By editing videos from past
courses taught by experienced instructors, CTLD has produced online
courses that included the best that had been offered. The courses had
not only preserved these teachers’ experiences, but also offered others a

chance for learning and professional development.

The online courses include:

e Infusing technology in Teaching Workshop

e English as a Medium of Instruction Experience Sharing

e Problem-based Learning

e Case-based Learning

e Integrating Sustainable Development Goals in Subject Teaching
e Interdisciplinary Instruction

e Differentiated Instruction

e Educational Board Games

e Capstone Courses, etc.

In addition, to provide even more resources and assistance to our faculty,
CLTD has translated, with the permission of Vanderbilt University,
valuable guides on issues such as “Motivating Students”, “Lecturing”,

“Active Learning”, and “Classroom Assessment Techniques”.
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1.Research Project Funding
-

% Ministry of Science and Technology (MOST)

Contact at

. . the Office of
Category Application Time Frame
Research and
Development
MOST
Academia-Industry .
Twice a year Ext. 1218

Collaborative
Research Projects

1. Please apply before the end of
December (please refer to MOST’s
annual announcement for exact date
and time)

2.MOST’s New Faculty Research
Project Application - New faculty
who are applying for the first time
can apply at any time during the first
three years of their employment or
the first three years starting from
the date they received their doctoral | Ext. 1325
degree or the first three years of a
qualified MOST PI.. ‘

3.Unscheduled call for research

MOST Research
Projects

proposals by various MOST units ‘
- Please see the website of NTNU
Office of Research and Development ‘
for Latest Announcements/Call for
Proposal page, and the Research and
Development eNewsletter, which is
issued every Monday and Thursday.
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Article 26.10 of the MOST Research Projects Funding Guidelines
states: “primary investigators who are applying for the first time, as
well as researchers listed in the application who are also participating in
MOST funded projects for the first time, must complete at least 6 hours
of academic ethics training in the three years before the application is
submitted to the ministry. Evidence of the completion of said training

must be provided at the time of application submission.”

To comply with MOST’s regulation, NTNU faculty who plan to apply for
MOST funding must complete said training, and attach the “NTNU MOST
Research Project Submission - Academic Ethics Training Evaluation Form”
to their application as a record for the Office of Research and Development.
For relevant forms, please see Office of Research and Development website:

http://www.acad.ntnu.edu.tw/3downs/archive.php?class=3101

Application
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2.Awards and Funding

e External Sources

Contact at
. . the Office of
Category Application Time Frame
Research and
Development
MOST Travel Grant for .
7 weeks before the Meeting
Overseas Conferences
MOST Funding for In March and September each Ext.1323
Holding International year
Academic Conferences | (Please refer to NTNU announcements
in Taiwan for deadlines)
MOST Funding for Available Year-Round
the Recruitment of (It is recommended that you submit
Visiting Technology your application at least 2 months
Professionals before recruitment)
MOST Funding
e tine Tviaem At least six weeks before the
o linemitemal invitee arrives in Taiwan
Technology (It is recommended that you submit Ext.1319

Professionals for Short-
term Visits to Taiwan

your application at least 2 months
before the invitee’s arrival)

MOST Funding for
Technology Personnel
to Conduct Short-term

Research Abroad

Will be announced in April of
each year
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o NTNU Sources

Contact at
the Office of

Foreign Travel Fund
for Thesis Publications
in International

Conferences

(Must Apply at least five weeks before
the conference)

Faculty and Research
Fellow’s Foreign
Travel Fund for the
Purpose of Attending
Premier International

Conferences

Subsidy for the Holding

of Premier International

Conferences

Available Year-Round

(Must Apply at least five weeks before
the conference; submit two copies of all
material to the Office of Research and
Development)

Category Application Time Frame
Research and
Development
Research Project
Subsidy for N
HbsIGy for Hew Application available online
Faculty .
twice per year
Subsidy for the Holding | (NTNU iPortal/Office of Research and
of International Development Application System)
Academic Conferences First Application Period:
. September 1* to 30"
Subsidy to Encourage S e(p; Zm ﬁr t' © Period:
the Exhibition or econM pi 11ch1 10;115‘er10 '
.. t
Performance of Artistic are 0
Innovation
New Faculty and
Research Fellow’s
Available Year-Round Ext.1323
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Contact at
. . the Office of
Category Application Time Frame
Research and
Development
Subsidy for the Available Year-Round
Publication of Original (Apply online. Must apply within the
K same fiscal year as the date shown on
Academic Theses the submitted material)
Available Year-Round Ext.1323
Subsidy for English (Must apply within the same fiscal year Xt
Theses Editing Services as the date shown on the submitted
material)
Subsidy for Academic Application available online
Thesis and Books annually from October 1% to 31"
Subsidy for Formation . o
o Any time before the submission
of Transdisciplinary .
of the project proposal
Teams
Subsidy for the .
Apply online from September 1st
Improvement of o
. to 30" each year
Academic Research Ext.1319
Subsidy for the
Promotion of Will be announced in June every
International year. Must apply before August
Cooperative Research 30"
Projects
The Office of Research and
Annual Research Development will notify each
. i Ext.1324
Excellence Prize department to draft the list before
the end of March each year
Teachers of Academic Apply online in October eve
PPy Y Ext1330

Excellence Incentive

year (NTNU iPortal)
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Contact at
. . the Office of
Category Application Time Frame
Research and
Development
Matching Fund for
B . Available Year-Round
Research Project
Ext.1330
Distinguished Talents Apply online in May every year
Incentive (NTNU iPortal)
Prize for Industry-
Academia Collaboration «
. Apply from March 1™ to March
or Excellence in the 0 Ext.1218
. 30" each year
Promotion of Research
Findings
Publication Excellence Within two months after being Ext. 1335
xt.
Reward notified of winning

3.Patent Applications, Technology Transfer, and
Financial Incentives

\ Division of Research and Industry Liaison, Patent Application Ext. 1318

Division of Research and Industry Liaison, Technology Transfer Ext. 1320

For Industry-Academia Collaborative Patent Application, Technology

Transfer, and Financial Incentives services, please see below:

e Patent Application, Renewal, and Funding Services

e Patent Public Transfer and Technology Transfer Announcements
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e Technology Transfer and Licensing Contract Review and Negotiation

e Distribution of Technology Transfer and Licensing generated profit and
royalty

e Outstanding Technology Transfer Center and Award for Excellent
Contributions in Technology Transfer related services

e Patent and Technology Transfer Licensing data management

e Uploading of information to MOST’s research result STRIKE system

Forms:
http://www.acad.ntnu.edu.tw/4downs/archive.

php?class=4101

Forms
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4 Research Consultation
|

L Office of Research and Development _Ext. 1324

Research Consultation offered by Faculty Excelling in Scholarly Work

e To assist new faculty or other research staff with writing MOST research
project proposals, NTNU has drafted the “Guideline on Research
Consultation Offered by Faculty Excelling in Scholarly Work™.

e New faculty should apply for research consultation at least once during
their first year at NTNU. Compliance with this regulation will be
included for reference in the New Faculty Evaluation.

e The NTNU Office of Research and Development will publish contact
windows for each college every year in September. When new faculty
or other research staff need assistance with or consultation on writing
MOST research project proposals, they may ask for consultation group
matching or find their own consultant. Faculty serving as consultants

are eligible for consultation fees.

Regulation & Forms:

http://www.acad.ntnu.edu.tw/3admiss/

recruit.php?Sn=103
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International Exchange Resources
|
L) Office of International Affairs Website: www.ntnu.edu.tw/oia
In the face of the internationalization of higher education, and to provide
better quality service to international students, the Office of International
Affairs (OIA) now provides one-stop service after integrating international
cooperation and international student-related administrative units.
OIA is responsible for sister university contract signing, foreign guest
reception, university-level faculty exchange, short-term visiting scholar
reception and consultation, university-level exchange students, dual-
degree programs, Study Abroad Subsidy, international recruitment, and
international student admissions, scholarships, counselling, and exchange

activities.

EEEE

[=]:
Office of

International
Affairs

e For Faculty

1.Announcement of Faculty Going Abroad Subsidy
(1) Latest announcements will be available via
the NTNU iPortal and the OIA website.
Website Pathway: Homepage/Faculty and Staff
2.University Exchange Faculty Project
(1) Application Period: February
(2) Information: to take courses, conduct research, lectures, visits,
attend academic conferences at universities that have signed
agreements with NTNU.
Relevant Regulations: NTNU Guidelines on the Signing of

Academic Cooperation Agreements or Project-based Cooperating
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University Faculty Exchange
Website Pathway: Homepage/Faculty and Staff/Faculty Going
Abroad
3.Foreign Travel Fund for Selected Student, with NTNU Faculty as the
Primary Investigator
(1) Ministry of Education Pilot Overseas Internship / New Southbound
Policy Pilot Overseas Internship
1. Application Period: January and August
il.Information: With NTNU faculty being the Primary Investigator
of the Project, the project will send selected students (must
be citizens of the Republic of China, and excludes students in
working professionals’ programs to go abroad for internship.
The location of the internship must not be Mainland China,
Hong Kong, or Macau. The length of the internship should be
no less than 30 days (excluding travel time).
Relevant Regulations: Ministry of Education Guideline
on Encouraging Domestic Universities and Colleges to
Send Selected Students to Study or Intern Abroad, NTNU
Implementation Rules on Ministry of Education Pilot Overseas
Internship.
(2) NTNU Subsidy for the Promotion of International Collaboration
and Exchange
i.Application Period: April and October
ii.Information: With NTNU faculty being the Primary Investigator
of the Project, the project will send five selected students

(must be registered full-time students, and excludes students in
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working professional’s programs) to go abroad to take courses
for credits, to intern, to go on an overseas learning excursion,
to compete in international competitions, to perform, or to
volunteer.

Relevant Regulations: Regulations on NTNU Subsidy for
the Promotion of International Academic Collaboration and

Exchange

e For Students
1.Degree Program Application:Application website for Foreign Students
(1) http://www.ntnu.edu.tw/oia/admission.php (Chinese)
(2) http://www.ntnu.edu.tw/oia/admission_en.php (English)
2.Incoming Short-Term Exchanges
(1) Incoming Exchange Students
http://www.ntnu.edu.tw/oia/goexchangec.php (Chinese)
http://www.ntnu.edu.tw/oia/goexchange.php (English)
(2) Incoming Visiting Students
http://www.ntnu.edu.tw/oia/invisitc.php (Chinese)
http://www.ntnu.edu.tw/oia/invisit.php (English)
3.Study Abroad & Short-Term Visits Abroad
(1) Outbound Exchange Students (Chinese)
http://www.ntnu.edu.tw/oia/outgoing.php
(2) Outbound Exchange Students Quota List (Chinese)
http://www.ntnu.edu.tw/oia/oequotalist.php
(3) Outbound Scholarships (Chinese)
http://www.ntnu.edu.tw/oia/student00403.php
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1.Instructor Qualification Review
|

»¢ Holders of Teacher Certificate are exempted L) Personnel Office Ext. 1290, 1295, 1299

® Once hired, all full-time non-project-based faculty are required to be
reviewed by the Ministry of Education. Those whose Teacher Certificate
corresponds to their new position at NTNU are exempted from the

review.

e Reviewees must submit the following documentation within the first
month of their employment. The Personnel Office will forward the
material every October and April to the Ministry of Education.
1.0ne copy of the front side of the National Identification Card
2.Two Photos (One 1-inch and one 2-inch)
3.Degree Diploma (copies not accepted. Foreign diploma needs to be

notarized by missions of the Republic of China abroad)

4 Three copies of the Instructor Qualification Review CV

5.Foreign Degree Details Form (Holders of domestic degrees are not
required to submit this form)

6.Transcripts (Only Foreign Degree Holders. Transcript must be
notarized by missions of the Republic of China abroad)

7 Entry and Exit Record issued by the Ministry of Interior or copy of!
the passport(s) used when the applicant was still studying for the
degree concerned (Holders of domestic degrees are not required to
submit this)

8 Instructor Qualification Review Form
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e Contract Faculty who has satisfied the following criteria can apply for
Lecturer certification, provided they have already been reviewed and
approved by the three levels of Instructors Review Committees:
1.Has taught in NTNU for at least two consecutive years
2.Applicant’s averaged Course Evaluation Survey score during his/her

tenure in NTNU is above 4.0
3.Applicant’s service assessment score during his/her tenure in NTNU

is at least 85.

e Project-based Instructors may apply for Teacher Certificate in

accordance with Full-time Faculty Qualification Review Regulations.

2. Teacher Evaluation
|

L) Office of Research and Development_Ext. 1337
e Full-time Faculty
1.They must pass the evaluation during the following semester (the
seventh semester) no later than three years of service; NTNU
Regulation for Teacher Evaluation can be downloaded from ORD’s
website)
2.Those who failed to pass the evaluation will not qualify for salary
raises, teaching of extra hours of courses, or holding of a second
position outside NTNU.

3.The faculty will be evaluated again within two years: Those who
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fail the second evaluation will be referred to the Level 3 Faculty
Evaluation Committee and terminated from the position.
\) Personnel Office Ext. 1290, 1295, 1299
L) Office of Research and Development Ext. 1337
® Project-based Faculty (Research Fellows)
1.Will be evaluated annually (The Project-based Faculty and Research
Fellow Employment Guideline can be downloaded from the Personnel
Office website)
2.The contract will be renewed if the faculty passes the evaluation.
3.For those who fail to complete an acceptable level of research work,
the contract will be renewed for one more year but salary raises will
not be allowed.
4.Those who are not offered a new contract by the end of their existing
contract are viewed as having been terminated from their position,
and should leave their position without conditions.
\) Personnel Office Ext. 1290, 1295, 1299
e Contract Faculty
1.Will be evaluated annually (The Contract Faculty Employment
Guideline can be downloaded from the Personnel Office website)
2.The contract will be renewed if the faculty passes the evaluation.
3.Those who are not offered a new contract by the end of their existing
contract are viewed as having been terminated from their position,

and should leave their position without conditions.
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3.Promotion

L) Personnel Office Ext. 1290, 1295, 1299
e Promotion Deadline
1.Contract of new faculty who fail to receive a promotion within their
first six years of teaching at NTNU will be renewed for one extra
year.
2.Contract of those who fail to get promoted within the aforementioned
one extra year will not be renewed.
3.Promotion deadline may be extended for a maximum of two years in
the following circumstances, provided it has been approved by the
Instructor Evaluation Committees of the Department, College, and
University.
(1) Unforeseen major incidents
(2) Parental Leave
(3) Maternity Leave
4 New faculty who passed their evaluation may apply for promotion in

the following semester.

e Qualification
1.Assistant Professor
(1) Employed as a lecturer for at least four years; Has published.
(2) Has earned a Ph.D. degree; Has published.
2.Associate Professor
Employed as an assistant professor for at least three years; Has

published.
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3.Professor
Employed as an associate professor for at least three years; Has
published.

4.The years of employment mentioned above do not include periods of
temporary transfer or leaves (with or without pay), or periods of full-
time professional development.

5.NTNU will include the years the faculty was employed abroad in its
Length of Service calculation provided the employing institution is
listed in the Ministry of Education’s Foreign Universities Reference
List or Mainland China, Hong Kong, and Macau Universities

Reference List.

e Application Period
1.Once a semester
2.Applicants should apply to their departments by September 10th or
March 10"
3.Those who missed the deadline will have to wait to apply in the

following semester.

e Promotion Restrictions
1.The applicant must be teaching in the semester they apply for
promotion, and the semester the promotion comes into effect.
2.Faculty who are on temporary transfer to other institutions are not
qualified to apply.
3.Faculty who failed in the promotion application are not qualified to

apply in the following semester.
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4.The faculty will not qualify for promotion if his/her average annual
scores in the course evaluation survey had been less than 3.5 in any of
the previous three years.

5.Faculty who fail to pass the previous evaluation are not qualified to

apply for promotion.

e Faculty Promotion Evaluation and Standards

1.Research: Applicant’s publications, creative works, evidence of
achievement, or technical reports should be simultaneously forwarded
to five reviewers. At least four reviewers must give the reviewed
material a grade of B or above.

2.Teaching: A score of 80 or higher

3.Service: A score of 80 or higher

4.Promotion will be granted if the applicant passes all three of the above

reviews (i.e. Research, Teaching, and Service)

e Publications for Promotion (including creative works, performances,
evidence of achievements, and technical reports)
1.Should be relevant to the applicant’s teaching subjects
2.Materials submitted for promotion review are required to have been
published/completed after the applicant has received their existing
faculty rank. Those whose years of employment in foreign/Mainland
China, Hong Kong, and Macau universities were included in NTNU’s
Length of Service calculation, may submit publications (or works,
performances, evidence of achievements, and technical reports)

published during their employment in the said number of years along

144



@ Personnel Services & Welfare

with their application.

3.Publications should be original works. This does not include works
based on reorganizing, editing, combining, or compiling the works of
others, or any other non-scholarly works.

4.Publications shall have appeared in one of the following indexes: SCI,
SSCI, TSSSCI, EI, A&HCI, the new THCI since 2016 (previously
THCI), EconLit, and SCOPUS. Publications may also be works
published in peer reviewed scholarly or professional journals,
provided they are approved by the respective colleges; or works
published in peer reviewed conference proceedings (including CD or
online publications); or peer reviewed books.

5.Faculty in the fields of fine arts, sports, and technology application
may submit innovative works, evidence of achievements, or technical
reports for promotion. The review of such promotion shall follow the
rule set forth by the Ministry of Education, or college-based rules,
whichever is more rigorous.

6.Each college has its own basic standards on publication for promotion,
and a list of approved foreign/domestic peer reviewed journals or
professional publications.

7.Each departmental Instructor’s Review Committee should rigorously
review the publications submitted for promotion (or innovative works,
performances, evidence of achievements, or technical reports); and if]
the result was satisfactory, recommend reviewers and ask the college
to arrange for external reviews.

8.The review of promotion shall follow the rule set forth by the

department, or college level regulations if it is more rigorous.
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9.In addition to SCI, SSCI, TSSSCI, EI, A&HCI, the new THCI since
2016 (previously THCI), EconLit, and SCOPUS, applicants can find
college-approved list of journals and publications on their respective

websites.

e Book publications should be reviewed by one of the following:
1.Foreign and Domestic Universities with a peer-review Publication
Editorial Committee

2.Foreign and Domestic Research Institutions with a peer-review
Publication Editorial Committee

3.Journal Editorial Committee found in the Ministry of Science and
Technology announcement, that also review books for publication.

4 Peer reviewed joint publications with a Joint Editorial Committee
formed by Foreign and Domestic Universities, or Research
Institutions, or other publishing agencies.

5.Foreign and domestic publication agencies with a peer-review
Publication Editorial Committee and approved by each college.
The college approved list of agencies must also be submitted to the

university Instructor Evaluation Committee for it to come into effect.

e Applicants can find college-approved list of peer reviewed publication

agencies on their respective websites.

e [ cgal basis: NTNU Instructor Evaluation Regulation
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4. Holding a Part-time Position
-
L) Personnel Office Ext. 1299, 5690

e Employees should ask for NTNU’s written permission before accepting
a part-time position outside of the university.

e If nominations are required by the part-time position hiring unit, the
instructor should submit a formal application to the university for
permission prior to accepting the nomination.

e The part-time position should not interfere with the employee’s job
performance at NTNU.

e Total number of part-time work hours should not exceed 8 hours per
week.

e New Full-time Faculty are not allowed to hold a part-time position in
the first three years of their employment at NTNU. Exceptions can be
made for special circumstances provided it has been formally approved
by NTNU; however, new faculty requesting a part-time position waiver
will not be qualified for the new faculty teaching hour reduction.

e In accordance with the Ministry of Education clarification issued on
December 13, 2012: Employees are forbidden to take on research work
without going through the formal university administrative channels.

e In accordance with the Ministry of Education clarification issued on
July 13, 2012: Currently, instructors are not allowed to teach courses or
take on part-time work in Mainland China.

e To hold a part-time Independent Director position in a for-profit
organization, the said organization should sign an Industry-University

Cooperative Contract, and Academic Remuneration shall by charged by
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the university.

e Compensations received for part-time positions held in violation
of relevant regulations shall be recovered as part of the University
Endowment Fund.

e For more details on instructors taking on part-time work, and the job
positions they are allowed to accept, please refer to the “Guideline on
Public School Instructor Taking on Part-time Employment”, “NTNU
Instructor Part-time Work Guideline”, and “NTNU Table on Instructors’
Part-time Work Limits”.

5.Instructor’s Leave
|
L) Personnel Office Ext. 1291, 1301, 6995
e [eaves
I.Instructors have to seek university permission for any leaves.
Instructors may do so by getting on the NTNU Attendance System
to apply for leave. In case of sudden illness or other emergency, the
instructor may ask their colleagues or family to apply for leave on
their behalf; or apply on their own post hoc.
2.If there are scheduled courses during the instructor’s leave, the
instructor will have to reschedule the course to make up for the course

time. For details, please refer to the Instructor’s Leave Regulations.

e Types of Leaves in accordance with Instructor’s Leave Regulations

1.Personal Leave: Maximum 7 days per academic year. Exceeding the
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allowed number of days will result in salary deduction. The deduction
amount will be based on the number of leave days taken beyond the
allowed 7 days.

2.Family Care Leave: Maximum 7 days per academic year. This leave
will be included in the Personal Leave calculation.

3.Sick Leave: Maximum 28 days per academic year.

4 Menstrual Leave: Female instructors may ask for a 1-day menstrual
leave each month. If less than 3 days were taken as menstrual leave in
the per academic, it will not be counted towards the total number of
Sick Leave days.

5.Pre-maternity Leave: 8 days

6.Accompanying Maternity Leave: 5 days

7.Maternity Leave: 42 days

8.Miscarriage Leave: 42, 21, or 14 days

9.Wedding Leave: 14 days

10.Funeral Leave: 15, 10, or 5 days. Must be taken within 100 days of

the passing.

11.Bone Marrow Donation Leave: Awarded on a case-by-case need-basis.

12.0fficial Business Leave: Instructors may take Official Business

Leave for the following reasons. The length of the leave will be

determined by the university based on actual needs.

(1) To attend government held meeting, inspection, test, or attend
international conferences. Must receive university approval.

(2) Being recommended to participate in Full-time professional
development or research by the university or governmental

educational agencies for the purposes of teaching or research.
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The duration must be less than one-year.

(3) By invitation from domestic/international institutions/
organizations/schools to participate in meetings/events related to
the instructor’s position, or by law give testimony or give replies
in court inquiries. University consent is mandatory.

(4) To attend professional development or conduct research based on
teaching or research needs during work hours. Must comply with
university regulations, or have received recommendation/consent
from relevant educational agencies. Maximum 8 hours per week.

(5) To work part-time or provide collaborative service at cooperating
companies due to academia-industry cooperation. University
approval is required.

(6) To go abroad to participate in relevant professional development
event during summer/winter breaks, provided it will not
negatively influence the instructor’s teaching and administrative
duties. The plan for the trip abroad must receive approval prior
to departure, and must be self-funded.

(7) As required by law, to attend court proceedings to testify on
cases of sexual assault, sexual harassment, or bullying.

(8) For details, please see Article 4 of the Instructor’s Leave
Regulations. https://law.moj.gov.tw/LawClass/LawSingle.
aspx?pcode-H0150030&flno=4

e Attendance System

Please go through the NTNU iPortal to access the

iportal

Attendance System: http://iportal.ntnu.edu.tw/ntnu/
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6.Traveling Abroad
-

L) Personnel Office Ext. 1291, 1301, 6995
e [ cgal Basis

1.Guideline for Going Abroad on Official Business for Executive Yuan
and all of its Affiliated Agencies

2.Guideline for Going to Mainland China on Official Business for
Executive Yuan and all of its Affiliated Agencies

3.Guideline for Going Abroad for Official Business for Ministry of
Education and its Affiliated Agencies or Schools

4.Guideline for Going to Mainland China for Official Business for
Ministry of Education and its Affiliated Agencies or Schools

5.NTNU Guideline for Going Abroad for Official Business

® Processing
1.Applicants traveling abroad using University Fund should fill out
the “NTNU University Fund Going-Abroad Itinerary Form”. With
the approval of their respective head of unit, the form should be
reviewed by the Personnel Office, Accounting Office, and other
relevant administrative units, before being submitted to the University
President for final approval. Exceptions to the case are entrusted
projects, and those that qualify under the conditions set forth in
the “NTNU Funding Guidelines for Instructor and Research Staff
Going Abroad for the Purpose of Attending International Academic
Conferences to Present Research Papers.” The excepted cases should

follow their own respective regulations.
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2.Projects using University Fund should upload an Overseas Trip
Report within two months after their return. The report must be
uploaded before they can apply for any further University Fund to
travel abroad. The report may be submitted via the following path:
Attendance System/Going Abroad Applications/Overseas Trip Report
Uploading.

7.Faculty Appeals
|
L) Personnel Office Ext. 1308
e To guarantee the rights of the faculty, to resolve faculty disputes, and to
promote harmony on campus, Full-time Faculty of NTNU may appeal
to the NTNU Teacher Grievance Committee to express their grievances
concerning unfair or illegal policies, breach of rights and benefits, and
negligence of duty by university administration, in accordance with

relevant regulations.

e Faculty should appeal their case in writing within 30 days starting the
date they were mistreated or become aware of an issue. During the
aforementioned period, the date the Teacher Grievance Committee
received the appeal would be taken as the official date of the incident.
For cases where records of the incident exist, the date recorded will be

taken as the date of incident.
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e All appeals should include an Appeals Form, providing details of
the appeal. The form should be signed by the appellant, or his/her
representative. The incident in question, and all relevant documentation

and evidence should also be provided.

e If the ruling about the case or part of the case is dependent on the legal
implication of other appeals cases or lawsuit, the review of the appeal
may be suspended, and the appellant should be notified in writing. Once
the cause for the suspension is resolved, upon receiving notification
from the appellant, the unit responsible for the incident, or responsible
educational administrative agencies, or when NTNU Teacher Grievance
Committee becomes aware of such a resolution, the review of the case

will resume and the appellant notified in writing.

e Upon receiving the Appeals Form, in ten days’ time starting the
following day, the NTNU Teacher Grievance Committee will seek
responses from the unit responsible for the incident in question by
providing a paper copy of the Appeals Form and all of its attached
documents. The case should be acted on within 3 months starting the
day after the Appeals Form was received, except for cases that were
suspended based on Article 17. When needed, it can be extended
once for a period no longer than two months; appellants must also be

notified.

e Upon reaching its decision and completing its decision report, the

Teacher Grievance Committee will notify the appellant, the unit
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responsible for the incident, and the Central Teacher Grievance
Committee at the Ministry of Education within 30 days by verifiable
means. The decision will be finalized after 30 days starting the day after
the decision report has been delivered, provided neither the appellant
nor the university appeal the decision. All NTNU units should abide
by and act based upon the decision. Any party objecting to the decision
may appeal to the Central Teacher Grievance Committee at the Ministry
of Education within 30 days starting the day after the decision report

has been delivered.

e For further detail, please refer to:
I.NTNU Teacher Grievance Committee Organization and Review
Guideline

2.Teacher Grievance Committee Organization and Review Guideline

8.Welfare and Benefits
|

L) Personnel Office Ext. 1305
e Wedding Subsidies
e Childbirth Subsidies
e Subsidies for Dependent’s Funeral
e Subsidies for Unpaid Parental Leave for Raising Children
e Educational Subsidies for the Children of Full-time Faculty
e Civil Servant Insurance Payment for Disabilities

e Health Check Subsidy
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e Housing Mortgage

e Loan for Major Disasters, Injuries & Illnesses, or Funerals

e Physical Education Classes for Employees

e Parking Permit application

e Employee’s children are eligible to apply to the Junior High Division of
the Affiliated Senior High School of NTNU

e Others: Birthday Gift Certificates, Spring Festival Greetings, subsidies

for unit cultural and entertainment activities, sports outfits

9.Information for Income Tax
|
L) Cashier Division, Office of General Affairs_Ext. 5454, 5458
e Annual income is calculated based on calendar year from January 1st to

December 31st, namely a taxable year.

e Forcigners staying in Taiwan for 183 days or more may apply for

qualification of resident income tax rate. To do this, you may bring

a photocopy of Alien Resident Certificate (ARC) and a Resident

Withholding Status Form for Aliens (http://www.ga.ntnu.edu.tw/cas/

form/resident alien taxation form) to the Division of Cashier to

apply. Resident tax rate will apply to you in the same year when the
application is approved.

% According to Decree No. 09704542390 of MOF, the validity of visas or

ARC of foreigners should be confirmed yearly. Therefore, foreigners are

required to apply for qualifying a resident income tax rate every year.
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e No later than April 10th, the university online system for annual income
statement, tax withholding statement, and insurance statement will be
ready for tax payers’ reference. Specific date of opening the system will
be announced annually.

% Online Path: iPortal/General Affairs System/ Individual Income Tax Filing

System (civil servant/labor/health insurance fee included)

e Non-resident Aliens (meaning foreigners whose presence in Taiwan for
the tax year is less than 183 days) can apply for a withholding or non-
withholding Tax Statement from the Cashier Division before leaving

Taiwan.

e Before leaving Taiwan, foreigners may apply for tax return by brining
your passports or ARC, withholding or non-withholding Tax Statement
to the Taxation Bureau near your residential address to apply. After
filing your income tax return, you will get a Proof of Duty Payment,
which you may use as evidence of tax payment or to apply for visa

extension.

The Alien Individual Income Tax Office of the National Taxation

Bureau in Taipei is located at No.2, Sec.1, Zhonghua Rd., Wanhua
District, Taipei, 10802. Phone: 02-2311-3711 ext. 1116. The National
Taxation Bureau could provide income inquiry service for the past five
years to all taxpayers. Alien taxpayers may make inquiries any time

when the office is open.
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1.Library Resources
e

L) Book Borrowing and Journal Article Delivery Services, Circulation Desk on the 1% Floor,
Main Library Ext. 5235, 5236

nd

Floor,

\) Reference and Multimedia Services, Smile Information Desk on the 2
Main Library Ext. 5250, 5251

L) Gongguan Campus Library Information Desk_Ext. 6889
L) Linkou Campus Library Information Desk_Ext. 8452

L) Email: libread@ntnu.edu.tw

The library provides physical as well as digital

collection services. Through the library website, users

can search and access digital full-text collections. The

(=%

library also offers all kinds of consultation and online Library

services to meet the teaching and research needs of

the NTNU community.

Website: www.lib.ntnu.edu.tw
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2.Information Network
|

L) Information Technology Center Ext. 3737

e Internet Services: Email services, Campus wired/wireless networks,
cross-university wireless roaming, off-campus VPN service, VOIP
services, G Suite for NTNU

e Cloud Services: Cloud server, Virtual Desktop Infrastructure (VDI), and
Instructional Software cloud

e Software Services: Licensed Software Download and Borrowing

e Systems Service: Administrative System Portal, Administrative System
Portal App

e Reservation Service: Computer Classrooms

e Information Security and Personal Information Service: Information
security, and regulations and documentation on personal information

management; Storage media disposal services.
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3.Publishing Services

L NTNU Press_Ext. 5291 L) Journal Institutional Repository and Licensing_Ext. 5279

e Publishing Services: The library offers academic publishing services to
members of the NTNU community as well as domestic/international
professionals and scholars. We also offer the following services:
1.Applications for ISBN (International Standard Book Number) and

GPN (Government Publication Number)

2.Publication Consignment Sales

NTNU Press: http://press.lib.ntnu.edu.tw/

NTNU Press

e Journal Publishing Services
Library offers the following services to the journals published by
NTNU’s various units:
1.ISSN and GPN Application
2.Journal Publishing Platform Service - Open Journal System (OJS)
3.Journal Sales Services
4 Institutional Repository of Journals, licensing of external databases

for the inclusion of NTNU journals
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@ Hiring and Procurement

1.Regulations for hiring
-

L Facility Service Division, Office of General Affairs_Ext. 1919, 1938, 1969

Hiring full-time assistants, part-time assistants and hourly workers should

abide by relevant regulations to meet Labor Insurance Act.

e In accordance with labor insurance regulations, hiring unit should
formally notify the insurer (Bureau of Labor Insurance) on the first
day and termination day of the worker’s employment. Failure to insure
workers in compliance with Labor Insurance Act will result in a fine of
four times the insurance premium as would have been charged for the

uninsured period of employment.

e Insurance application should be submitted as soon as employment
has commenced, or when hiring application has been submitted via
the online system for industry-academia collaboration. If the hiring
procedure has yet to be completed but the hiring unit has an immediate
need for the worker to start working, the hiring unit may submit an
affidavit to start the insurance. Hiring units should start the procedure
for termination of labor insurance at least a week before the termination

of employment.
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2.Procurements over NT$100,000
e

Procurement Division, Office of General Affairs_Ext. 1967, 1962

e With the exception of Inter-Entity Supply Contracts, all governmental
procurements exceeding NT$100,000 should submit a procurement
application through public tender. Any efforts to avoid public tenders,
such as breaking the procurement into numerous smaller procurements,

will be considered a violation of relevant regulations.

e All procurements for scientific research exceeding the amount of
NT$100,000 should follow NTNU’s “Procurement Guidelines for
Science and Technology Research Development”. For science and
technology research procurements over NT$100,000 and less than
NT$1 Million, the procurement application must be completed prior to

contacts with suppliers.

e Please confirm your budget and procurement items before submitting
a procurement request. To download relevant forms, please visit the
NTNU iPortal for the Procurement Division of General Affairs Office
for details and forms at: iPortal/Application Systems/System of the

General Affairs Office/ Procurement System

iPortal

166



Campus Life and
Health







@ Campus Life and Health

1.Life at NTNU
]

L) Construction and Maintenance Division, Office of General Affairs Ext. 1971

NTNU Life Service Center provides information for convenient campus
living. Services such as campus facilities, souvenirs, alumni services
are included. In addition, it includes various information for off campus
living, such as discounts for food, travel, accommodation, recreation

activities, rental facilities, etc.

For details, please visit: www.ga.ntnu.edu.tw/service
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2. Transportation among Campuses
-

L) Facility Service Division, Office of General Affairs Ext. 1942

e Shuttle Service between Main Campus and Gongguan Campus
1.Point to ride at Main campus: Education Building of Main campus II;
2.Point to get off at Main campus: Main gate at Main Campus I;
3.Point to ride and get off at Gongguan Campus: In front of General

Building.

e Shuttle Service between Main Campus and Linkou Campus
1.Point to ride in the morning: Water Pond of Main Campus I;
2.Point to ride at noon: west side of the Confucius statue at Main
Campus II;
3.Point to ride and get off at Linkou: The administrative Building.

e Shuttle Service among NTNU, NTU and NTUST
Please refer to http://www.ga.ntnu.edu.tw/bus.html for the time table

and riding sites.

For more information on bus schedules, please visit:

www.ga.ntnu.edu.tw/bus.html

bus schedules
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3.Athletic Facilities
]

L) Facilities and Equipment Management Office_Ext. 3174

L) Natatorium_Ext. 3180 L) Athletics Department Gongguan Campus_Ext. 6853
L) Athletics Department Linkou Campus_Ext.8466

L) Sports and Recreational Activities Office_ Ext.3177

e Overview

The Athletic Department has long been an important part of National
Taiwan Normal University. Under its Director, the Athletic Department
is divided into five divisions: Sports and Recreational Activities Office,
Athletic Training Office, Facilities and Equipment Management Office,
Athletic Department Gongguan Campus, and Athletic Department
Linkou Campus. In line with Taiwan's national sports policy, NTNU
maintains and trains several sports teams in order to develop outstanding
athletes.

To ensure a vibrant, healthy campus life, sports facilities and equipment

are open to students, faculty, staff, and community members.

For more information, please go to:

www.phr.ntnu.edu.tw/main.php

Athletic Department |
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e Main Campus (Heping Campus)
1.Stadium: Fitness training room, Chinese martial arts room, Table
tennis room, Gymnastics room, Aerobics room, Multi-purpose court
Stadium:
B1: Fitness training room, Chinese martial arts room, Table tennis
room

1F: Gymnastics room, Aerobics room

Legendary | 15 RHER
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4F: Multi-purpose court
2.Track and Field stadium
3.Basketball court
4.Tennis court

5.Natatorium: Pools, jacuzzis, saunas, steam rooms

e Gongguan Campus
1.Stadium: Multi-purpose court (three basketball courts or four
volleyball courts)
2.Track and Field stadium: Eight standard 400M running tracks, football
field

3. Tennis court: Four hard courts

e Linkou Campus
1.Stadium:
B1: Table tennis room, gym
1F: Multi-Purpose court (badminton, basketball, volleyball)
2.Aerobics room
3.Track and field stadium: 400M clay tracks, football field
4.Tennis court: Three acrylic courts

5.Swimming pool: 50M Competition pools
e Exercises activities include:

School Sport’s Day, President’s Cup, faculty exercises classes, exercises

camps.
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4 Health Services

L) Main Campus_Ext. 3110 (L) Gongguan Campus_Ext. 6450

e Hecalthcare: Freshmen Health Checks,
Remedial Treatments, Case Management,

and Medical Referral Services. Urgent Care

Treatment, Infectious Disecase Prevention, Health Center
Special Disease Case Management, AED
Management, Medical Equipment Loan
Services, Application for Special Athletic
Courses, Nursery Management, Blood Drive

Campaigns.

e Food Hygiene: Food Hygiene Management, Nutritional Consultation,
Nutritional Education Promotion, Water Foundation Water Quality

Examination.

e Health Promotion: In collaboration with relevant Ministry of Education
projects, the Health Center holds health education promotional events
on topics such as AIDS prevention, body weight, smoking cessation
and prevention, urgent care training, and other disease prevention

promotions.

e Professional Safety and Hygiene: Provide NTNU faculty and staff

Professional Safety and Hygiene services, such as clinical health
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services, new employee body checkups, standard labor health checkups,
other special checkups and health managements, and health education,

health and hygiene promotion and guidance for faculty and staff.

NTNU Health Center:
http://health.sa.ntnu.edu.tw/bin/home.php
NTNU contract health service providers:
http://health.sa.ntnu.edu.tw/ezfiles/5/1005/
img/13/121772416.pdf

service providers
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5.Emergency Contacts
-

e Telephone
1.Main Campus: (02)7749-1111
2.Gongguan Campus: (02)7749-6666
3.Linkou Campus: (02)7749-8888

e Virtual telephone service
1.Voice over Internet Protocol (VoIP):
http://voip.ntnu.edu.tw/webcall.php
2.NTNU Faculty Directory: http://voip.ntnu.edu.tw/webcall.php

e NTNU Police
1.Main Campus I: (02)7749-3164
2.Main Campus II (Library): (02)7749-5654
3.Campus Security: (02)7749-3148
4.Gongguan Campus: (02)7749-6914
5.Linkou Campus: (02)7749-8532
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6.0fhce of the Secretariat Problem Hotline
]

If faculty and students have any questions or problems, please fill out the
appropriate form found in the link below. Your questions or problem will

be forwarded to the relevant department or office.

Website:
http://140.122.65.193/portal/ MSB/

Office of the
Secretariat Problem
Hotline
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